http://www.edd.ca.gov/pdf_pub_ctr/de1000m.pdf 

[You may also complete the form at the link provided and copy and paste the contents of this letter as you see fit.  Please note that this letter needs to be snail mailed as of April 2013]

[Your name]

[Your address]

[Your cell phone number]

[Your email]

[Date]

Employment Development Dept.

___________________ Adjudication Center

[Address for Adjudication Center given

in Notice of Determination]

Re:
Appeal of Notice of Determination dated ________________


SSA # _________________

Dear Sir or Madam:

I wish to appeal the above Notice of Determination denying my claim for unemployment benefits, on the basis that I am a temporary, part-time community college instructor entitled to benefits under Cervisi v Unemployment Ins. Appeals Bd. (1989) 208 Cal.App.3d 635, 256 Cal.Rptr. 142.  
While full-time faculty go on recess, part-time adjunct faculty are considered to have ended our period of employment, when we finish our term.  I fell unemployed [or underemployed] on ________[date], when I taught my last class at the Los Angeles Community Colleges District (LACCD).  
As a temporary, part-time employee, I have no reasonable assurance of employment when my classes end.  Even with a future teaching assignment [if you have been given one], any assignment I receive is always contingent on adequate enrollment, funding, district approval, program change or other district prerogative, and not being bumped by a full-time instructor or a part-time instructor higher on a seniority list. All offer letters come with this explicit clause.  I have no reasonable assurance until my classes actually begin and even then, only if there is sufficient enrollment for the classes to continue.  Cervisi is clearly controlling in this matter, as it clearly established that part-time community college faculty have no reasonable assurance of returning to work.
It is my understanding that EDD has the power to make a re-determination.  In view of Cervisi, I request and hope that you make a re-determination granting me benefits in lieu of an appeal.  In the event an appeal is required, please be advised that AFT Local 1521 (the faculty union for the LACCD) would be representing me.  I do not need a translator.

Thank you for your time and consideration.

Sincerely,

[Your name]

