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Los Angeles College Faculty Guild  
July 1, 2014-June 30, 2017 Collective Bargaining Agreement 

Summary of Changes 
 

Tentative	  Agreements	  have	  been	  reached	  on	  the	  following	  articles: 
	  
Article	  5:	  Collegiality	  in	  the	  Workplace	  –	  Creates	  a	  process	  for	  dealing	  with	  incidents	  of	  non-‐collegiality,	  
including	  an	  Incident	  Report	  Form	  with	  a	  timeline. 
	  
Article 9: Work Environment -	  Strengthens	  language	  dealing	  with	  access	  to	  private	  or	  semi-‐private	  office	  
space	  for	  adjunct	  faculty,	  adds	  language	  to	  ensure	  adequate	  supplies	  and	  materials,	  specifies	  safety	  and	  health	  
concerns,	  includes	  creating	  emergency	  preparedness	  plans	  and	  holding	  drills	  for	  earthquakes,	  fire,	  and	  active	  
shooter	  situations. 
	  
Article	  15:	  Assignment,	  Summer	  and	  Winter	  Intersessions	  –	  Eliminates	  the	  priority	  calculation	  table	  for	  
adjuncts,	  changes	  eligibility	  for	  the	  priority	  list	  only	  to	  those	  adjuncts	  on	  a	  seniority	  list,	  and	  restructures	  the	  
prioritization	  of	  adjunct	  assignments	  to	  achieve	  a	  true	  rotation. 
	  
Article	  16:	  Adjunct	  Assignments, Retention and Seniority -‐	  Prioritizes	  hourly	  rate	  assignments	  by	  giving	  
consideration	  to	  adjuncts	  with	  seniority	  when	  making	  additional	  hourly	  assignments,	  limits	  faculty	  who	  are	  
not	  on	  a	  seniority	  list	  to	  one	  assignment. 
	  
Articles	  19	  &	  42:	  Evaluation	  -‐-‐	  Provides	  for	  mandatory	  training	  of	  evaluators,	  requires	  a	  written	  
improvement	  plan	  and	  professional	  growth	  activities	  when	  a	  faculty	  member	  receives	  a	  “needs	  to	  improve”	  
or	  “unsatisfactory”	  rating	  with	  review	  of	  progress	  in	  subsequent	  evaluations,	  and	  clarifies	  the	  roles	  of	  the	  
Academic	  Senate	  and	  the	  administrative	  representative	  on	  evaluation	  committees. 
	  
Article	  27:	  Master	  Benefits	  Agreement	  –	  Provides	  Health	  Reimbursement	  Arrangements	  (HRAs)	  of	  $1500	  
for	  plan	  year	  2015	  and	  $1500	  for	  plan	  year	  2016	  for	  benefited	  active	  employees	  and	  early	  retirees	  (under	  age	  
65);	  changes	  the	  District	  contribution	  for	  adjunct	  faculty	  benefits	  to	  50%	  of	  the	  average	  of	  the	  single-‐party	  
premiums	  of	  the	  five	  most	  utilized	  medical	  plans	  for	  the	  LA	  area,	  adds	  a	  District-‐pad	  benefit	  of	  50%	  of	  the	  
dental	  single-‐party	  premium	  for	  adjuncts	  assigned	  to	  a	  .50	  or	  higher	  FTE	  load	  for	  plan	  years	  2015,	  2016,	  and	  
2017;	  forms	  a	  task	  force	  to	  explore	  the	  initiation	  of	  a	  wellness	  incentive	  program,	  examine	  more	  effective	  
policies	  for	  a	  health	  benefits	  program	  for	  adjunct	  faculty,	  and	  explore	  opt	  out	  options	  for	  employees	  with	  dual	  
medical	  coverage. 
 
Article	  29:	  Salary	  –	  Agreement to	  increase	  salaries	  across	  the board	  over	  the	  next	  three years. This year's 
raise, retroactive to July 1, will	  be 4.04%.	  Raises	  are based	  on	  the	  following formula:	  
100% of state funded COLA (which	  for	  2014-‐15	  is	  .85%),	  2%	  from	  the	  District,	  and	  Faculty's proportionate 
share	  of	  30%	  of	  Growth	  
	  
Article	  40:	  Distance	  Learning	  –	  Changes	  the	  composition	  of	  the	  DL	  committee,	  requires	  faculty	  teaching	  DL	  
courses	  to	  demonstrate	  DL	  proficiency	  and	  explains	  those	  options,	  allows	  the	  Curriculum	  Committee	  to	  
address	  the	  appropriateness	  of	  a	  course	  for	  online	  delivery,	  removes	  the	  class	  size	  limit	  of	  25	  for	  the	  first	  time	  
a	  class	  is	  taught,	  limits	  DL	  classes	  to	  40	  unless	  the	  instructor	  approves	  a	  higher	  cap	  in	  advance,	  limits	  classes	  
to	  no	  more	  than	  80,	  allows	  FT	  faculty	  to	  teach	  more	  than	  one	  DL	  course	  if	  other	  obligations	  are	  met. 
	  
Article	  43:	  Adjunct	  Faculty	  Pay	  Principles	  -‐-‐	  Strengthens	  the	  process	  and	  timeline	  for	  requesting	  payment	  
for	  performing	  ancillary	  activities,	  requires	  pre-‐approval	  before	  work	  commences,	  and	  improves	  the	  Request	  
for	  Approval	  and	  Payment	  form	  (Appendix	  J). 
	  
Article	  44:	  Clerical/Technical	  Support	  -‐-‐	  Gives	  colleges	  the	  option	  of	  sharing	  clerical	  support	  staff	  among	  
academic	  departments	  in	  order	  to	  maximize	  support.	  
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Article 5 

 
Collegiality in the Workplace, Non-Discrimination and Non-Reprisal 

Non-Discrimination and Workplace Collegiality 
 
The Board and the AFT shall strive to promote a collegial and non-hostile workplace for all 
District employees. 
 
Further, The Board and the AFT agree not to discriminate against any faculty member on an 
unlawful basis.  on the basis of race, color, creed, national origin, religion, sex, age, sexual 
orientation, political beliefs, political activities, political affiliations, marital status, or disability 
as defined by the Americans with Disabilities Act. The Board and the AFT agree to comply with 
all federal and state laws regarding non-discrimination. 
 
Reprisals of any nature shall not be taken against faculty members for exercising their union 
rights. 
 
Faculty with concerns regarding unlawful discrimination and/or sexual harassment should 
contact the District’s Office of Diversity Programs. 
 
Faculty with concerns regarding non-collegiality issues discrimination, retaliation, and hostile 
work place should be brought to the attention of may take those concerns to the appropriate 
college vice president for informal resolution or compliance officer for investigation and 
remediation, which could include the use of a mediator. If informal resolution is not reached, an 
incident report form may be submitted. See Appendix O.    
 
Reprisals of any nature shall not be taken against faculty members for exercise of their union 
rights. 
 
Violations of this article are not grievable except for management's failure to complete an 
investigative process. 
 
 
 
 
 
 
 
 
 
 
 
A 
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Article 9 

Work Environment 

A. The District shall provide conditions for a safe, healthful and sanitary work environment 
conducive to effective teaching and learning. This shall include sanitary and adequately 
maintained restrooms and other comfort facilities. Faculty work environments should be 
maintained with routine scheduled maintenance and cleaning, including such cosmetic 
maintenance as painting and flooring.  

B. Faculty Office Space  Whenever available, f Faculty office space shall be assigned as 
follows:  

1.  Full-time faculty shall be provided with office space that includes a desk, a  chair, 
access to a computer with Internet and intranet (including Portal/ESS)  access, a telephone 
with voice mail and secure file and storage equipment.  

2. Department chairs and counselors should be assigned offices that provide both visual 
and auditory privacy, in addition to the items in B.1.  

3. AFT chapter presidents and grievance representatives should be assigned offices that 
are private whenever available, in addition to the items described in B.1.  

4. Adjunct faculty shall have access to office space that is conducive to fulfilling their job 
duties. This space shall includes a desk, a chair, computer with internet and 
intranet (including Portal/ESS) access), a telephone with voice mail, and secure 
storage space. Department chairs shall take appropriate action to fulfill the 
District’s responsibility to provide such office space.  

 If individual departments cannot provide private or semi-private office space with these 
items, the college shall, as soon as practicable, provide an adjunct faculty with 
access to office or space on campus that meets these the requirements in B.4.  

5. Office space must be available during all college operational hours. 

C. Instructional and Technical Support 

The District and college shall provide instructional supplies and materials, reprographic, 
multimedia, and computer services (including internet, and intranet, [including Portal/ESS], and 
e-mail access, and technical support) to all faculty in a manner that meets their instructional 
needs (including availability for evenings, and weekends, and satellite locations, and to the 
extent practicable, at outreach locations) or provide email access for reprographic orders;. uUse 
of such services shall be limited to District instructional activities only. Each college should 
develop a plan for replacement and upgrading of technology, and software., equipment, and 
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furniture. 

Whenever practicable, the District should use best practices for district-wide procurement to 
acquire software and online training programs for the colleges.  

Instructional support, including aides and/or instructional assistants, should be provided for 
laboratories.  

The District and college shall provide all faculty with access to assigned classroom space, 
regardless of assignment location, by issuing appropriate keys or making provisions for 
unlocking doors by the first class meeting (or first day of the assignment for non-classroom 
faculty) and continuing to ensure the door is unlocked before the class meeting time unless a key 
is provided. 

D. Health & Safety  

The District and the faculty shall conduct all activities on campus in accordance with established 
health, safety, fire, and applicable OSHA and ADA regulations. 

1. Safety  
a. Ensure adequate lighting with an emphasis on safety throughout the college with 

special attention paid to time changes. 
 

 
b. College facilities will be maintained to meet the District’s standards. These 

include restrooms, classrooms, common areas, pool areas, showers, locker rooms, 
and food service areas. 

 

2. Health  

All Ssmoking (including e-cigarettes) and the use of tobacco products shall be 
prohibited in all buildings occupied for District use according to District and State 
policies (Board Rule 2419). 

 
3. Emergency Preparedness 

a. Earthquake, fire, active shooter, and threat assessment operational plans shall be 
updated annually. Appropriate training should be provided consistent with the 
plans. 
 

b. A minimum of one drill shall be held per semester. Participation is mandatory for 
those on campus at the time. 
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c. Participation in training is encouraged and may be used for professional 
development.  

 
d. The campus community is encouraged to sign up for the college’s emergency 

notification system.  

E. Each campus shall establish a Work Environment Committee (WEC) composed of 
faculty members designated by the AFT chapter president, administrators designated by 
the college president and other employees as designated by their contracts with the 
District.  

• Faculty members shall comprise at least 50% of the whole committee. Faculty 
members shall also total at least twice the number of administrator members.  

• The chairperson of the College WEC shall be one of the faculty members and 
shall be elected by the committee. The chairperson will be reassigned up to a .2 
FTE. The term of office shall be two (2) years.  

• Training in risk management shall be provided to assist committee members.  

•  The WEC shall recommend policy and monitor all work environment matters 
including, but not limited to: 

a. grounds and facilities  

b. parking 

c. classroom conditions 

d. allocation and conditions of faculty office space 

e. air quality 

f. temperature control 

g. day and night lighting 

h. VDT usage 

i.  health 

j.  sanitation and safety (including visible presence of sheriffs and 
adequate response rates to emergency situations) 
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k. progress toward the District’s sustainable building efforts and other 
“green” practices  

• To promote the goal of improving the quality of the work environment, the WEC 
shall develop recommendations regarding work environment issues and then seek 
to reach agreement with the administration so that the administration may 
implement these recommendations. Such recommendations shall be considered 
for implementation in the development of the annual college budget.  

• The Work Environment Committee shall track its recommendations and report the 
results to the faculty.   

• At the request of WEC, the president or designee shall provide: 

  a. A copy of the quarterly report on projects underway 

  b. Reports on progress and status of WEC recommendations 

  c. A comprehensive emergency plan annually 

  d. Information related to OSHA and ADA compliance 

  e. Classroom occupancy and hazardous materials information and  
 signage  

The chairperson of the WEC shall serve as liaison and mediator between the college president or 
designee and faculty on work environment issues, problems, and conflicts. The chairperson, with 
the assistance of the other committee members, will be responsible for performing the following 
duties: 

1. Organizing WEC meetings, establishing meeting agendas, and keeping meeting records.  

2. Conducting periodic examinations of college facilities to identify issues related to the WEC’ 
 role and to assist in monitoring the quality of the work environment.  

3. Assisting the college administration’s efforts to implement policies or procedures 
recommended by the WEC.  

4. Participating on committees or task groups established to help program or design new 
facilities, or to develop plans regarding the renovation of existing facilities, including 
plans for office and storage space.  

5. Coordinating or directing the college’s procedure for allocating faculty office space.  
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F. In addition to its other responsibilities, the WEC shall develop and recommend standards 
regarding the provision of faculty office space and storage, which shall be applicable when 
new buildings are designed for construction on campus or existing buildings are 
substantially renovated.  

G. Smoking shall be prohibited in all buildings occupied for District use according to district and 
state policies.  

H. G. Video Display Terminal (VDT) Policy  

1. Any faculty member working ten (10) hours or more per week on campus at a VDT on 
tasks related to his/her assignment shall be provided access to work stations, 
equipment, working conditions and other benefits which meet state-of-the-art 
ergonomic standards as specified in Appendix G.  

2. Faculty VDT users as defined in F.1. above shall be afforded the opportunity, upon 
request, for training and education as outlined in Appendix G.  
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Article 15 
 

Assignment, Summer and Winter Intersessions 
 
 
B.6. Priority for Temporary Adjunct Faculty Members.  
 
In carrying out their chairperson duties (see Article 17), department chairs will calculate the 
priority number of each temporary adjunct faculty member on the appropriate discipline priority 
number list and maintain one priority intersession list for all intersessions (winter and summer). 
For computing priority see Article 15.B.5.c. For temporary adjunct faculty members with 
seniority, a single priority number list will be used for all intersessions.  Only temporary adjunct 
faculty on a seniority list are eligible for the intersession priority list.  Adjunct faculty who are 
assigned and complete an intersession assignment (regardless of the number of hours) will then 
be below all those who did not have an assignment in the subsequent intersession.  The priority 
list will be maintained in a true rotation. 
 
Beginning in Fall 2011, each discipline will have a single Intersession Priority Number List for 
temporary adjunct faculty. Initial placement on the new Intersession Priority Number  
List shall be based on a temporary adjunct faculty member’s position on his/her seniority list as 
of Fall 2011. The initial priority list will be consistent with the format of the priority calculation 
table. For example, the person highest on his/her seniority list will be 0, 0, 0 equaling priority 
number one. 
 
Priority Calculation Table 
 
These initial priority number lists will be established by the fourth week of the Fall 2011 
semester. By the end of the fourth week of the semester, temporary adjunct faculty on multiple 
discipline seniority lists must submit in writing to the appropriate vice president on which single 
discipline Priority Number List they wish to be placed.  As temporary adjunct faculty are 
assigned and complete an intersession assignment, their priority for the next intersession will be 
below all those who did not have an assignment in the previous intersession. 
 
In the event that a temporary adjunct faculty member who has seniority in more than one 
discipline chooses to request a change in a designated discipline Priority Number List, he/she 
would move to position 64 on the new discipline Priority Number List regardless of his/her 
previous intersession assignment history. 
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Article 16 
Adjunct Rate Assignments, Retention and Seniority 

 
B. Seniority Lists 
Seniority lists indicate the order in which adjunct rate classes are assigned in a discipline, based 
on the date a faculty member is placed on the list by having completed an assignment for three 
semesters and begun service for a fourth semester, as specified in A.1. In addition to the 
numbered ranking, seniority lists specify the number of standard hours for which the faculty 
member has attained seniority, the number of hours assigned each semester, and a code 
indicating whether the assignment was accepted, refused, withdrawn, not offered.  See Appendix 
R for a seniority list template.  
 
1. Seniority lists shall be updated each semester for each discipline, after any bumping has 
occurred, and whenever new names are added to the lists. No new names shall be added to the 
existing second class seniority list.   
 
2. When offering a second assignment, consideration should first be given to temporary adjunct 
faculty.  Prioritization of classroom or non-classroom hourly rate assignments shall be made in 
the following order: 
 
Step 1. Use the seniority list in order. 
 
Step 2. Use the second class/assignment seniority list, if one exists.  
 
Step 3. Once the first and second class assignment seniority lists are exhausted, consideration for 
additional assignments should first be given to temporary adjunct faculty. These additional 
assignments should be offered to those on the seniority list as a pool, not necessarily in seniority 
order. 
 
3. A faculty member not on a seniority list will be limited to one assignment. However, a 
department/division chair may request an exception, which must be approved by the vice 
president or designee in consultation with the AFT chapter president. Examples of exceptions 
may include the need for special expertise or innovation. 
 
43. An existing discipline seniority list may be divided into more than one discipline list or a new 
discipline list may be created for the purpose of adjunct rate assignment and seniority by the 
mutual consent of the parties. If a college begins to offer adjunct rate assignments for which the 
college does not currently have a seniority list and/or for which a seniority list already exists at 
another college (or at multiple colleges), as shown in Appendix E, the college shall begin a 
seniority list for those faculty service area and notify the parties so that Appendix E can be 
updated. 
 
54.  The department chair shall provide (in electronic format) the department’s updated 
discipline seniority list or lists to the appropriate college vice president by each semester census 
date. The vice president shall review the list(s) for accuracy and provide approved electronic 
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copies (or will upload them to the college website) of the list to the appropriate department chair, 
all adjunct rate faculty members in the discipline in which the assignments are made, the AFT 
chapter president, and the AFT grievance representative by the eighth week of the fall and spring 
semesters. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
A 
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Article 19 

Evaluation 

Purpose of Evaluation 

The excellence of the institution depends on the quality of its faculty members. Faculty 
evaluation is a method of addressing the faculty performance of faculty. When performed 
conscientiously, Meaningful evaluations can enhance faculty performance and promote 
excellence by providing positive reinforcement, constructive advice, and specific 
recommendations for improvement and. Evaluation provides an opportunity for professional 
growth, recognition and improvement. The evaluation process will follow the suggested 
evaluation plan time table and worksheet in Appendix C. 

A. General Provisions 

1. Formal evaluations have several purposes. They include the following:  
a. recognizing outstanding performance;  
b. improving satisfactory performance and furthering the growth of faculty members 

who are performing well; 
c. identifying weak performance and assisting faculty members in achieving 

required improvement; and 
d. documenting unsatisfactory performance.  
e. Formal evaluations review a faculty member’s performance of his or her 

scheduled duties as  well as all of his or her other contractual and professional 
obligations. 

 

2. Formal evaluations shall be conducted and documented as prescribed in this article. They 
shall occur at intervals that are at least as frequent as those prescribed in Sections B, I, C, 
D and E and can take the form of a basic evaluation, a comprehensive evaluation, an 
administrative evaluation, or a specialized evaluation, for example, a department chair 
evaluation.  

a. A basic evaluation is an evaluation that reviews a faculty member’s performance 
with little, if any, structured data gathering, and without the establishment of a 
peer review committee.  

b. A comprehensive evaluation is an evaluation that reviews a faculty member’s 
performance based on information derived from considerable structured data 
gathering under the supervision of a peer review committee.  

c. An administrative evaluation is a review of a faculty member’s performance 
conducted by an appropriate vice president or designee.  
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3. As used in this article, the terms tenured or regular faculty, probationary or contract 
faculty, and temporary faculty shall be defined as follows: 

a. Tenured or regular faculty are those faculty members who have completed their 
probationary period and obtained permanent status. 

b. Probationary or contract faculty are those faculty members who are employed 
under an annual contract in a probationary assignment, but who have not 
completed their probationary period.  

c. Temporary faculty are those faculty members who are neither tenured nor 
probationary, and who are employed under provisions of the Education Code that 
authorize their service as temporary employees. They may be either adjunct 
faculty or temporary “monthly-rate” faculty. 

 
During the spring semester in preparation for the next academic year, training shall be 
scheduled for all evaluators and attendance is mandatory.  The purpose of the training 
is to give the evaluators the skills and knowledge necessary to provide the evaluee 
with positive reinforcement, constructive advice, and specific recommendations for 
improvement or professional growth during the evaluation cycle. Training is 
developed and provided by the AFT and the District. 
 

4. Departments Without Faculty Chair 
 
The administrator assigned the supervisory responsibility for a department without a faculty 
department chair shall assume the responsibilities delegated to the department chair by this 
article, except for serving on the peer review committee under section H.1.a of this article and in 
Article 42. A faculty member must serve in the role of department chair on the review 
committee. In appointing a replacement, the administrator will select an appropriate faculty 
member to serve on the evaluation committee. The Child Development Center director shall 
assume the responsibilities delegated to the department chair by this article for the evaluation of 
Child Development Center teachers. 
 
 
B. Evaluation of Tenured Faculty 

1. Tenured faculty members shall be evaluated every three academic years in the fall or 
spring semester. Disregarding those instances in which an administrative evaluation or 
specialized evaluation is appropriate, the form of the evaluation shall alternate between a 
basic evaluation and a comprehensive evaluation, beginning with the basic evaluation, 
unless the following occurs:  

a. The faculty member elects to receive a comprehensive evaluation; or  

 

b. The faculty member’s department chair, with the concurrence of the appropriate 
vice  president or designee, calls for a comprehensive evaluation. 

 



Strikeout and Underline (SOUL)Version  October 21, 2014 
Strikeout:  Existing Contract language  DRAFT 
Underline:  Proposed new language 
 

 
 

13 

2. To initiate a formal evaluation, the appropriate vice president or designee shall send the 
tenured faculty member, and his or her department chair, a notice informing them that the 
faculty member will be evaluated as provided in this article and, if a comprehensive 
evaluation is not already required by this section, describing how the form of the 
evaluation will be determined. 

 

C. Evaluation of Tenured Faculty Serving as Directors, Instructors Special Assignment, 
Consulting Instructors, Disability Specialists, College Nurses or in Similar Assignments  

1. Tenured faculty members who are serving as directors, instructors special assignment, 
consulting instructors, disability specialists, college nurses or in similar assignments shall 
be evaluated every three years in accordance with this article however, if the faculty 
member is not a member of a department (counselors in EOPS, DSPS, Matriculation, and 
CalWORKs are not external to a department) and reports directly to a supervisor, the 
evaluation shall instead be conducted as specified in Sections G through J with the 
following modifications: 

a. For a basic evaluation, the evaluation shall be recorded on an appropriate 
specialized evaluation form in Appendix C, completed by the faculty member’s 
supervisor; and70 

b. For a comprehensive evaluation, in place of the peer review committee described 
in Section H. 1, the college president or designee shall appoint a committee 
consisting of the following. 

 

i.  The faculty member’s supervisor or his or her designee; and  
ii. Two tenured faculty members, one of whom shall be selected by the 

evaluee and one of whom shall be chosen jointly by the appropriate vice 
president and the AFT chapter president.  

 

  Rather than recording the evaluation on a standard comprehensive   
 evaluation form, the committee shall record the evaluation on an    
 appropriate specialized evaluation form found in Appendix C. 

 

D. Evaluation of Department Chairs 

1. During a faculty member’s service as a department chair, his or her performance of the 
department chair’s duties and responsibilities shall be evaluated at the end of his or her 
first year of service as department chair and at least once every other academic year 
thereafter. 
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2. The evaluation of a department chair shall be conducted by the appropriate vice president 
or designee in the following manner 

a. The appropriate vice president or designee shall solicit information about the 
department chair’s performance of his or her duties and responsibilities as chair. 
The Evaluation of Department Chair/CDC Director/Nursing Director Form found 
in Appendix C shall be distributed to the faculty and staff in the evaluee’s 
department as well as any others the vice president or designee believes should 
have relevant information about the evaluee’s performance as department chair. 
Faculty shall have ten (10) working days to return the forms to the appropriate 
vice president or designee. 

b. The vice president or designee shall record the evaluation results on the 
Department Chair/CDC Director/Nursing Director Form (see Appendix C). 

c. The department chair may submit written comments on the evaluation within ten 
(10) working days, which will be appended to the evaluation. 

3. The evaluation of a department chair is a specialized evaluation that is separate from and 
in addition to the normal evaluation of the department chair as a faculty member. 

 

E. Evaluation of Temporary Adjunct Faculty 

1. Temporary adjunct faculty shall receive a basic evaluation before the end of their second 
semester of employment and at least once every six semesters of employment thereafter. 
In each instance other than those in which an administrative evaluation is applicable, the 
evaluation shall be a basic evaluation conducted in the manner specified in Section G, 
below. However, temporary adjunct faculty members without seniority shall not be 
eligible to receive a comprehensive evaluation following a basic evaluation. 
Nevertheless, any temporary adjunct faculty member with seniority rights may request a 
comprehensive evaluation following a basic evaluation, and that request shall be granted 
if it follows an evaluation in which the temporary adjunct faculty member’s performance 
was rated “needs to improve” or “unsatisfactory.” 

 
2. To initiate a formal evaluation, the appropriate vice president or designee, shall send the 

temporary faculty member, and his or her department chair, a notice informing them that 
the faculty member will be evaluated as provided in this article and specifying the time 
by which the evaluation should be completed. 

F. Evaluation of Probationary Faculty   

 Probationary faculty shall be evaluated as specified in Article 42, Tenure  Review and 
Evaluation of Contract (Probationary) Faculty. 
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G. Basic Evaluations of Tenured and Temporary Faculty 

1. The evaluation shall be recorded on the appropriate basic evaluation form (see Appendix 
C) completed by the faculty member’s department chair, or a tenured faculty member 
designated by the department chair in consultation with the appropriate vice president or 
designee. Once completed, the evaluation shall be given to the faculty member and a 
copy shall be placed in the faculty member’s personnel file. 

2. When the completed evaluation is given to the faculty member, no later than the 12th 
week of the semester, it shall be accompanied by written advice that the faculty member 
has the right to submit a written comment regarding the evaluation within ten (10) 
working days. If the faculty member chooses to submit a comment, it shall be appended 
to the copy of the evaluation contained in the faculty member’s personnel file. 

3. In assessing the evaluee’s performance, the individual responsible for completing the 
evaluation shall not be required to conduct any structured data gathering. The evaluator 
shall rely on available information, but only to the extent that it is relevant and obtained 
from appropriate sources (for example, information derived from: personal observation or 
experience with the evaluee; the evaluee’s peers or other co-workers; student evaluations, 
if any; self-evaluative material prepared by the evaluee himself or herself; or prior 
evaluations).  

4. Student evaluations shall be completed for all faculty (see Ed Code section 87663). The 
appropriate forms for student evaluations found in Appendix C shall be used. The process 
for student evaluations shall follow the format as described in G.4.a. through G.4.d. 
below. For the basic evaluation, the term “evaluator” used in the following format shall 
mean the “department chair or designee.”  

a. Distribution of classroom faculty student evaluations. The evaluator shall be 
responsible for distributing the necessary student evaluation forms to the 
class(es), and the process shall be conducted with no faculty or administrators 
present. A student shall be selected to whom the evaluator shall give the forms for 
distribution. The selected student will collect the completed forms, and place 
them in an envelope. The selected student will seal, sign, and date across the 
sealed portion of the envelope and return it only to the evaluator.  

b. Online Student Evaluations. For faculty who teach all or part of their 
assignment through Distance Learning (DL) courses, student evaluations will be 
conducted using the appropriate form in Appendix C. In discussion with the 
evaluee, the evaluator will agree upon a manner to distribute and receive student 
evaluations in consultation with the college’s DL coordinator. One of two 
methods shall be used to distribute and receive student evaluations: 

i. Online Survey. If this option is used, the DL coordinator will upload the 
appropriate student evaluation forms found in Appendix C and ensure the 
responses are sent to an email account agreed upon by the evaluator. 

ii. Direct emails of a Writable PDF. If this option is used, the DL 
coordinator will send the writable student evaluation form to each student 
registered in the class and allow for the evaluation to be returned to an 
email account agreed upon by the evaluator.  
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Students shall be given at least one week to complete the student evaluation form. Once 
the time frame for the student evaluation has expired, the evaluator will meet with the 
evaluee to review the student  evaluations consistent with G.4.d. below. 

c. Non-classroom faculty student evaluations. Student evaluations will be 
conducted using the appropriate form in Appendix C. The evaluator will be 
responsible for collecting student evaluations. The process for collecting the 
student evaluations will be agreed upon by the evaluee and the evaluator. Student 
evaluations will be opened and reviewed in a manner consistent with G.4.d. 
below. 

d. Reviewing of student evaluations. The evaluator shall open and review the 
student evaluations with the evaluee present and the evaluator will retain the 
student evaluation forms for the evaluation report. Only student evaluation forms 
collected for the current evaluation process shall be reviewed by the evaluator. At 
the completion of the evaluation process, and after grades have been submitted by 
the evaluee, the original student evaluation forms will be given to the evaluee. 
 

5. Process for Observation of Faculty  
a. The department chair or designee must inform the faculty member of a timeframe 

for  being observed.  
b. If the faculty member teaches a DL course, the department chair or designee will 

have access to the DL course for a mutually agreed upon timeframe.  
6. In addition to indicating ratings of a faculty member’s performance,  the individual 

responsible for completing the evaluation may recommend that the faculty member 
engage in appropriate personal growth or professional development activities.  The 
person responsible for completing the evaluation summary will indicate the rating of a 
faculty member’s performance. If the overall rating is a “needs to improve” or 
“unsatisfactory,” the evaluator shall prepare a written improvement plan which should 
include appropriate professional growth activities to address those specific issues. (See 
Appendix C) 

7. If a faculty member’s overall performance on his or her basic evaluation is rated “needs 
to improve” or “unsatisfactory,” the faculty member shall be informed in writing by the 
department chair or designee that he/she has the right to a comprehensive evaluation and 
asked if he/she wants one. The faculty member must respond, in writing, within ten (10) 
working days. If a comprehensive evaluation is requested, it shall commence no later 
than the next academic semester. 

8. Following a basic evaluation, a tenured faculty member may request, and if requested, 
shall receive a comprehensive evaluation, which shall commence no later than the next 
regular semester.  

H. Comprehensive Evaluations of Tenured and Temporary Faculty 

1. The president or designee shall appoint a peer review committee to conduct the 
evaluation. The committee shall consist of the following:  

a. the appropriate department chair or designee 
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b. two tenured faculty members, one of whom shall be selected by the evaluee, and 
one of whom shall be chosen by the department; and  

c. the appropriate vice president or designee, who shall ensure adherence to the 
evaluation process, provide relevant materials, and is a participating, be a non-
voting member of the committee  

The appropriate vice president or department chair may name a designee to serve on the 
committee anyone who is an academic administrator or tenured faculty member at the 
college, or—with the approval of the college president—anyone who is an academic 
administrator or tenured faculty member at another community college in California. The 
faculty member has the option of submitting a timely challenge to the appointment of any 
one voting member from the peer review committee. To be timely the challenge must be 
received in writing by the college president on or before the date of the peer review 
committee’s first meeting. Whenever a committee member needs to be replaced because 
of the receipt of a timely challenge, the college president shall promptly appoint a 
replacement by following the appointment process applicable to the replacement 
member’s predecessor. 

2. Once appointed, the peer review committee shall elect one of its members to serve as its 
chairperson. The role of the chairperson shall be to convene meetings of the committee, 
prepare meeting agendas, preside at committee meetings, and maintain an evaluation file 
consisting of all of the documents and other materials that are relevant to the evaluation 
and that need to be preserved as a part of the process.  

3. Before commencing any structured data gathering or engaging in any other substantive 
business, the peer review committee shall prepare a plan for the current evaluation that 
specifies considers the following:  

a. A review of the written improvement plan or the evaluee’s professional growth 
plan if either one exists.  

b. The materials it intends to request from the faculty member being evaluated(for 
example: observations consistent with H.6. below, self-evaluation materials; 
representative course syllabi; sample class assignments, tests, or exercises; 
selected course handouts; student evaluations, or other relevant work products.);  

c. The extent to which it intends to collect data from students, peers, administrators 
or other individuals using the data collection instruments set forth in Appendix C;  

d. The timeframe for when student evaluations will be administered and for which 
course section(s).  

e. How it intends to inquire into the nature and extent of the faculty member’s 
response to recommendations contained in any of his or her prior evaluations;  

f. Whom it intends to charge with the responsibility of collecting the data, whether a 
member of the committee or not; and  

g. A general schedule indicating a timeframe for when the committee intends to 
complete its work.  

 

4. Before adopting a final version of its plan, the committee shall share a draft of the plan 
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with the faculty member being evaluated and solicit his or her comments. Once it adopts 
a final plan, the committee shall send a copy of the plan to the evaluee and the 
appropriate vice president.  

 

5. Student evaluations shall be completed for all faculty (see Ed Code section 87663). The 
appropriate forms for student evaluations found in Appendix C shall be used. The process 
for student evaluations shall follow the format as described in G.4.a. through G.4.d. of 
this Article. For the comprehensive evaluation, the term “evaluator” used in the above 
referenced format shall mean the “peer review committee” or the “chair of the peer 
review committee,” however such committee wants to delegate such responsibility 
amongst the committee members.  

 

 
6. Process for Observation of Faculty  

a. The peer review committee must inform the faculty member of a timeframe for 
being  observed.  

b. If the faculty member teaches a DL course, the peer review committee will have 
access to the DL course for a mutually agreed upon timeframe.  

7. At the conclusion of its data gathering, the peer review committee shall review all of the 
data collected as part of the evaluation plan, as well as any formal recommendations to 
the faculty member contained in his or her past evaluations. Based on that information, 
the committee shall complete a comprehensive evaluation summary using an appropriate 
summary form (see Appendix C). For each applicable performance category listed on the 
form, the committee shall:  

a. prepare a brief narrative assessment of the faculty member’s performance that 
reflects the committee’s analysis of the data it collected; and  

b. assign one of the following ratings: “meets/exceeds expectations” or “needs to 
improve.”  

The committee may also include as a part of the comprehensive evaluation summary any 
 formal recommendations to the faculty member being evaluated it believes are 
appropriate.  

8. As a part of the comprehensive evaluation summary the peer review committee shall also 
include its recommendation as to whether the faculty member’s overall performance 
should be rated as “meets/exceeds expectations,” “needs to improve,” or “unsatisfactory.”  

9. Formal actions of the peer review committee shall be taken by majority vote of the 
committee, but if the members of the committee do not agree on the content of the 
comprehensive evaluation summary, the committee shall provide for dissenting views to 
be documented and included as a part of the summary. 

10. In addition to completing a comprehensive evaluation summary,  if the overall rating is a 
“needs to improve” or “unsatisfactory” the peer review committee may shall also prepare 
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a written improvement plan, which should include appropriate professional growth 
activities to address those specific issues. (See Appendix C) separate document 
containing any informal comments or recommendations to the the evaluee. Any such 
document shall be treated as a private communication to the faculty member and shall not 
become part of the evaluation file. The peer review committee will hold a final evaluation 
meeting with the faculty member to discuss the committee’s findings. 

11. The peer review committee shall forward the comprehensive evaluation summary to the 
faculty member being evaluated for his or her comment. If the faculty member submits 
comments, the committee shall review them and take any additional action it determines 
to be appropriate in light of the comments. Thereafter, it shall forward the completed 
evaluation file (including the evaluation plan, the data collection instruments the 
committee relied upon in preparing the evaluation, the comprehensive evaluation 
summary, and any other relevant documents) to the appropriate vice president or 
designee. If the faculty member declines to comment, or fails to comment within ten (10) 
working days of the date on which the committee sent the summary to the faculty 
member, the peer review committee shall forward the completed evaluation file 
(including all of the materials referenced above) to the appropriate vice president or 
designee.  

12. Based solely on the comprehensive evaluation summary and the accompanying materials 
in the evaluation file the appropriate vice president or designee shall either:  

a. complete the evaluation by formally accepting and signing the peer review 
committee’s evaluation summary; or  

b. return the evaluation to the peer review committee with a written explanation of 
the reasons he/she declined to accept the evaluation, and comments regarding 
proposed steps the committee should take to remedy the problems he/she 
perceived.  

13. If the appropriate vice president or designee declined to accept the evaluation and instead 
returned it to the peer review committee, the following shall occur:  

a. The peer review committee shall review the explanation of the reasons the 
evaluation was not accepted and consider the proposed steps to remedy the 
problems the appropriate vice president or designee perceived with the evaluation. 
If the committee determines that additional actions are necessary to enhance or 
improve the evaluation in light of the explanation and comments from the 
appropriate vice president or designee, it shall take those actions. It may also 
revise, correct, or amend the evaluation summary in any way it determines is 
appropriate, or leave it unchanged.  

b. Once the peer review committee has completed any actions it determined to be 
necessary to enhance or improve the evaluation and made any revisions, 
corrections or amendments to the evaluation summary it determined to be 
appropriate, it shall again forward the evaluation summary (with a written 
statement of the actions it took, if any) to the evaluee for his or her comment. If 
the faculty member declines to comment, or fails to comment within ten (10) 
working days of the date on which the committee sent the summary to the faculty 
member, the peer review committee shall forward the evaluation summary to the 
appropriate vice president or designee.  
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c. Upon receiving the evaluation summary, the appropriate vice president or 
designee shall complete the evaluation by formally accepting and signing the peer 
review committee’s evaluation summary.  

 

14. Once the appropriate vice president or designee has completed the evaluation by formally 
accepting the peer review committee’s evaluation summary, he/she shall deliver the 
evaluation summary to the faculty member and place a copy of it in the faculty member’s 
personnel file. 76 

15. The completed evaluation, when delivered to the faculty member by the appropriate vice 
president or designee, shall be accompanied by written advice that the faculty member 
has the right to submit a written comment regarding the evaluation. If the faculty member 
chooses to submit a comment, it shall be appended to the copy of the evaluation 
contained in the faculty member’s personnel file. 

I. Administrative Evaluation 

The college president or designee may initiate an administrative evaluation if one of the 
following conditions exists: 

1. a faculty member’s overall performance on his or her comprehensive evaluation is rated 
“needs to improve” or “unsatisfactory;” or  

2. the college president cites identifiable issues about the faculty member’s performance 
that are disclosed by the faculty member’s basic evaluation, the faculty member declines 
the opportunity to receive a comprehensive evaluation, and the department chair concurs 
that the issues cited by the college president warrant further review and documentation 
through an administrative evaluation; or  

3. the college president cites identifiable issues about the faculty member’s performance 
that are disclosed by the faculty member’s comprehensive evaluation, and the peer 
review committee concurs that those issues warrant further review and documentation 
through an administrative evaluation; or  

4. the college president determines that an administrative evaluation is appropriate to review 
events or circumstances that could lead to formal disciplinary action under Education 
Code Section 87732 (in which case the evaluation, once completed, shall be deemed to 
have served the purposes specified in Education Code Section 87671).  

Any administrative evaluation initiated under Subsection 1, 2 or 3 of this section shall be 
commenced within thirty working days of the completion of the basic or comprehensive 
evaluation. Furthermore, it shall be concluded within sixty days after it was commenced. 

J. Administrative evaluations shall be conducted as follows:  

1. If the administrative evaluation follows a basic or comprehensive evaluation, the 
appropriate vice president or designee shall solicit input from the following: 
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a. the individual who completed the evaluation (in the case of a basic evaluation), or 
the peer review committee (in the case of a comprehensive evaluation);  

b. appropriate individuals the faculty member identifies as having relevant 
information about his or her performance; and  

c. any others the appropriate vice president or designee believes should have 
relevant information about the performance of the faculty member.   

All such input shall be considered by the appropriate vice president or designee before he/she 
completes the administrative evaluation.  

 
2. The appropriate vice president or designee may, if it is appropriate to the evaluation, 

observe the faculty member as he/she teaches or performs his or her other duties, conduct 
student evaluations with prior notification to the faculty member as to when such student 
evaluations would occur, or collect relevant data through other appropriate data collection 
methods.  

a. If the vice president or designee chooses to observe the faculty member, the 
process described in G.5 shall be used.  

b. If the vice president or designee chooses to collect student evaluations, the 
process described in G.4 shall be used.  

3. The administrative evaluation shall be recorded on the appropriate administrative 
evaluation form (see Appendix C). Once the appropriate vice president or designee has 
completed the form, he/she shall deliver the evaluation to the faculty member and place a 
copy of the form in the faculty member’s personnel file.  

4. The completed administrative evaluation, when delivered to the faculty member by the 
appropriate vice president, shall be accompanied by written advice that the faculty 
member has the right to submit a written comment, within ten (10) working days, 
regarding the evaluation. If the faculty member chooses to submit a comment, it shall be 
appended to the copy of the administrative evaluation contained in the faculty member’s 
personnel file.  
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Article 27 

Master Benefits Agreement 
Between 

The Los Angeles Community College District 
and 

the Los Angeles College Faculty Guild, AFT Local 1521,  
the AFT College Staff Guild, Los Angeles, AFT Local 1521A,  

the Los Angeles City and Counties School Employees Union, SEIU Local 99,  
the Los Angeles/Orange Counties Building and Construction Trades Council,  

the Supervisory Employees Union , and SEIU Local 721 and  
the Public, Professional and Medical Employees Union of  

the California Teamsters, Local 911 
Regarding 

Hospital-Medical, Dental, Vision Group Coverage,  
Group Life Insurance Coverage, and  

the District’s Employee Assistance Program/Wellness Services   

The Los Angeles Community College District (the “District”) and the exclusive representatives 
of the District’s employees (the Los Angeles College Faculty Guild, AFT Local 1521; the AFT 
College Staff Guild, Los Angeles, AFT Local 1521A; the Los Angeles City and County School 
Employees Union, SEIU Local 99; the Los Angeles/Orange Counties Building and Construction 
Trades Council; and the Supervisory Employees Union, SEIU Local 721; and the Public, 
Professional and Medical Employees Union of the California Teamsters, Local 911—hereinafter 
collectively referred to as the District’s “Exclusive Representatives”) agree to the following 
provisions regarding the District’s Health Benefits Program, group life insurance coverage and 
employee assistance program. This agreement is intended to replace all existing agreements 
between the parties on the subject of the District’s Health Benefits Program as defined in this 
agreement, as well as the District’s group life insurance coverage and employee assistance 
program/wellness services, and for that reason shall, notwithstanding anything to the contrary in 
any of the individual agreements between the District and its Exclusive Representatives, entirely 
supersede all previously negotiated agreements between the parties with respect to those 
subjects: 

I. Health and Related Benefits Program for Active Employees1 and their Dependents and 
Survivors  

A. Health Benefits Program. The District’s "Health Benefits Program" consists of group 
benefit plans recommended by the Joint Labor/Management Benefits Committee 
(JLMBC) and approved by the District’s Board of Trustees (the “Board) under which 

                                                
1 For this section ‘Active Employees’ does not include less than half time (.5) part-time 
temporary faculty and temporary adjunct faculty.  They are covered in section II. 
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eligible District employees (and their eligible dependents) receive hospital, medical, 
dental, and vision care coverage.  

 Effective beginning the 2010 plan year, as a result of JLMBC recommendation and 
bargaining among the parties, the hospital and medical coverage shall be administered by 
the California Public Employees’ Retirement System (CalPERS) Health Care Program in 
accordance with the Public Employees Medical and Hospital Care Act (PEMHCA).  The 
purpose of the Health Benefits Program is to provide quality health care to the District’s 
employees, retirees, and their eligible dependents and survivors.  
1. Eligibility. Each of the following employees and his or her dependents and survivors 

are eligible to receive benefits and enroll in plans under the Health Benefits Program 
once the District has verified the employee’s, dependent’s or survivor’s eligibility 
under this agreement:  

a. Every member of a classified bargaining unit who is employed at least half time 
as either a probationary or regular classified employee. 

b. Every faculty member who is employed at least half-time in one or more monthly 
rate assignments. “Limited term” academic appointments must have a duration of 
at least a semester. 

c. Every member of the administrators’ bargaining unit who is employed at least 
half time. 

2.  Dependents. Dependents who are eligible to enroll in plans under the Health Benefits 
Program include an eligible employee’s: 

a. Spouse.  Marriage certificate and social security number of spouse must be on 
file. 

b. Qualified domestic partner as specified in Appendix I.  

c.   Children (natural, adopted, foster, domestic partner children, or stepchildren) up 
to age 26 unmarried. Coverage will terminate at the end of the month in which 
dependent turns age 26. 

d. Economically Dependent Children. Children up to age 26  (not otherwise eligible 
under subsection 2.c or 2.d, above) unmarried, who are economically dependent 
(as being claimed as dependents on the employee's federal income tax returns) 
upon the subscriber (eligible employee or retiree).  The subscriber must have been 
granted legal or joint legal custody of the child; or the child resides with the 
subscriber (generally in the absence of natural or adoptive parents). 

e.   Disabled Children Over Age 26. Children (not otherwise eligible under subsection 
2.c or 2.d, above) unmarried, without regard to age, who are physically or 
mentally incapacitated (and therefore incapable of self support), and who are 
being claimed as dependents on the employee's federal income tax returns.  The 
mental or physical condition must have existed prior to age 26 and continuously 
since age 26.  
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3. Survivors. Upon the death of an active employee, the District shall deem the 

employee to have resigned from District employment on the date of his or her death 
and to have begun receiving a retirement allowance whether or not the employee was 
in fact old enough to retire. If, based on that premise, the employee would have been 
eligible to continue his or her participation in the hospital and medical plans available 
to active employees under Section III below, Section III of this Agreement shall be 
applicable to the employee’s survivors as if they were survivors of a retiree.  For that 
purpose, references to survivors of retirees in Section III shall be deemed to refer to 
those individuals. 

4. Enrollment. Verification of eligibility, and enrollment or re-enrollment in plans shall 
be administered as follows: 
a. Initial Enrollment. Upon employment, each new employee who is eligible to 

enroll in plans under the Health Benefits Program shall receive complete 
information regarding the District’s Health Benefits Program, and may enroll in 
hospital, medical, dental, and vision care plans. The employee’s hire date will 
establish an event date by which the employee will need to enroll all eligible 
family members into an eligible health plan within 60 (sixty) days.  (Enrollment 
in the Premium Only Plan described in Section II takes place during the 
designated time periods.) 

 If the District receives the employee’s enrollment forms at anytime during the 
calendar month, the District shall process the forms so as to make coverage 
effective on the first day of the following calendar month.  If the District receives 
the employee’s enrollment forms after the 60 (sixty) day eligibility timeframe, 
this will be considered a Late Enrollment.  Under this situation, the employee will 
either have to wait a 90-day period or until the next CalPERS Open Enrollment 
period.  The earliest effective date of enrollment will be the first of the month 
following the 90-day waiting period or the January 1 following the Open 
Enrollment period. 

b. Re-enrollment Following a Break in Coverage. Following a break in 
coverage, an eligible employee may re-enroll in hospital, medical, dental, and 
vision care plans. The employee can reenroll at any time where the break in 
coverage was due to an error by the District or if there is a qualifying life event. If 
the District receives the employee’s re-enrollment forms at anytime during the 
calendar month, the District shall process the forms so as to make coverage 
effective on the first day of the following calendar month. 

c.  Open Enrollment. There shall be an open enrollment period each enrollment 
year during which eligible employees may change plans. The District shall 
announce the dates of such open enrollment period, and shall publish and web-
post open enrollment materials fourteen or more days before the beginning of the 
open enrollment period. If an eligible employee requests a change of plan, he or 
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she shall continue to be covered under his or her existing plan until January 1 of 
the following year when the new plan can become effective. 

d. Changes in Enrollment Other Than During Open Enrollment. Once enrolled 
in a plan, employees are generally barred from changing their enrollment except 
during an open enrollment period. Nevertheless, changes may be made under the 
following circumstances: 
1 Any employee who is enrolled in a closed panel plan and who changes his or 

her permanent residence to a location that is outside the service area of the 
plan may, by submitting a timely application to CalPERS, via the District, 
change his or her enrollment to a plan that provides service in the area of his 
or her new permanent residence without a break in coverage. To be timely, the 
application for a change in enrollment must be received by the District within 
ninety (60) days after the employee established his or her new permanent 
residence.  

2 Any employee who is enrolled in a closed panel plan and who, during an 
approved study, retraining or sabbatical leave of absence of sixty (60) days or 
more, temporarily relocates to a location that is outside the service area of the 
plan may, by submitting a timely application to CalPERS, via the District, 
temporarily change his or her enrollment to a plan that provides service in the 
area in which he or she will be temporarily located. To be timely, the 
application for a temporary change in enrollment must be received by the date 
on which the employee’s leave commences.        

3 Any employee whose enrollment in a plan is terminated at the request or 
option of the plan provider for any reason other than non-payment of premium 
may enroll in another plan without a break in coverage by submitting a timely 
application to CalPERS, via the District. To be timely, the application for a 
change in enrollment must be received by the District within sixty (60) days 
after the employee’s enrollment was terminated. Qualified, covered 
individuals will not have their health plans terminated due to claims or 
increased utilization. 

4    Finally, any employee who has had a “qualified life event” as defined by 
Sections 125 and 129 of the Internal Revenue Code may change his or her 
eligible dependents by submitting a timely application to CalPERS, via the 
District. To be timely, the application for a permissible “qualified life event” 
change must be received by CalPERS via the District within thirty-one days of 
the qualifying event.  

 Refer to CalPERS ‘s “Health Enrollment Reason Codes” for specific qualifying 
events and effective dates for coverage.  Contact the District Benefits Office for 
this information. 

e. Mandatory Re-enrollment During Open Enrollment.  
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 Under normal circumstances CalPERS does not require mandatory re-enrollment 
each year in its health plans.  They will notify current participating active 
employees of their options to change health plans or add/remove dependents 
during open enrollment.  If the employee does not elect any changes, his or her 
hospital/medical coverage will continue with the same plan and dependents 
(pending eligibility).   

 If the employee does not elect any changes to the dental, vision and life insurance 
benefits during open enrollment, coverage will continue with the same plans and 
dependents. 

5. District Contribution Towards Premiums. Eligible employees shall be entitled to 
the District’s contribution towards the premium costs of the plans in which they 
and their dependents are enrolled if: 

a. the eligible employee was in paid status during the calendar month preceding the 
month during which benefit coverage is effective and received at least one-half of 
the pay he or she would have earned had he or she received pay for full-time 
work; or 

b. the eligible employee, even though not in paid status, is on a formal illness leave 
of absence for a period of not more than eighteen months; or 

c. a specific section of the collective bargaining agreement applicable to the 
employee (for example, a section specifying compensation during certain leaves) 
explicitly provides for his or her entitlement to the District’s contribution. 
 
For the purposes of Section 5.a, every eligible employee, other than a temporary 
monthly-rate faculty member, shall be deemed to be in paid status during any 
recess or intersession if he or she is scheduled to return to paid status in his or her 
position at the end of the recess or intersession. A temporary monthly-rate faculty 
member shall be deemed to be in paid status during any recess or intersession if, 
before the beginning of the recess or intersession, he or she is assigned to a 
position at any district location that will render him or her eligible for benefits and 
is scheduled to return to paid status in that position at the end of the recess or 
intersession. 

6. Payment of Premiums During Unpaid Leaves. Eligible employees who have been 
granted an unpaid leave of absence and are not entitled to the District’s contribution 
towards the premium costs of the plans in which they and their dependents are 
enrolled may continue to receive benefits under the Health Benefits Program by 
establishing a direct payment between the employee and the health plan provider for 
the period of the leave. 
  
Should an employee fail to make a payment required by this section, coverage shall 
terminate at the end of the month for which the last payment was received.  
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Should the District terminate an employee’s coverage in error, it shall reinstate the 
employee’s coverage as soon as the error is discovered and, at the employee’s option, 
either issue the employee a refund of the amount he or she paid for the months during 
which he or she did not receive coverage, or extend the employee’s coverage for an 
equivalent period.   

7. Continued Eligibility and Payment of Premiums Following Layoff or Furlough. 
Notwithstanding anything in Sections I.A.1 and I.A.6 to the contrary, employees who 
have been furloughed (a furlough is a temporary lay-off for a specified period with a 
definite return date) shall remain eligible to receive benefits under the Health Benefits 
Program, and shall continue to be entitled to the District’s contribution towards the 
premium costs of the plans in which they and their dependents are enrolled, during 
the period of their furlough.  

 When an employee is laid off (a layoff is a separation from regular service for lack of 
work or lack of funds, or because of a reduction in force) CalPERS’ business rules 
stipulate termination of coverage for layoff beginning the next month after separation 
date. Employees who have been laid-off shall, upon applying and qualifying for 
COBRA (see section I.A.9 below), continue to be entitled to the District’s 
contribution towards the COBRA premium costs of their plans, according to the 
following table: 

  

Years of Service Months of Continuation Following Layoff 
  1-5     2 months 
  6-10    4 months 
  11 or more   6 months 
 
These rules for furlough and lay-off do not apply to employees who are in temporary 
or limited status.  

8. Conditions of and Limitations on Eligibility and Coverage. 
a. Dual Coverage. Employees and their dependents may not be enrolled in more 

than one CalPERS plan at any one time. For that reason, an employee may be 
enrolled in a plan in his or her own capacity as an employee, or as a dependent of 
another employee, but not simultaneously in one plan as an employee and in 
another plan as a dependent.  

b.  Split Enrollment. Children or other individuals who qualify as dependents may 
be enrolled in a plan only once as a dependent, not simultaneously in one plan as 
a dependent of one employee and in another plan as a dependent of another 
employee. 

c.   Every employee (or in the event of his or her incapacity, the employee’s 
representative or agent) shall report any event or change of circumstance that has 
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an effect on the administration of coverage under the Health Benefits Program. 
Such events or changes include, but are not limited to, change of address or 
telephone number, marriage, divorce, dependent’s loss of eligibility, death of the 
employee, or death of a dependent.  

9. COBRA (Consolidated Omnibus Budget Reconciliation Act of 1985). Once an 
employee who has enrolled in a plan under the Health Benefits Program becomes 
qualified for COBRA benefits, the District shall ensure that he or she is given the 
opportunity to continue coverage under the Health Benefits Program pursuant to 
COBRA in the manner prescribed by federal law.  (CalPERS does not administer 
payments to COBRA.)  

10. If the internal responsibility for the administration of the Health Benefits Program is 
changed because responsibilities among the administrative units of the District are 
reorganized, notice of that change shall be given to the exclusive representatives 
within thirty days. 

11. Health Care Legislation. In the event that new health care legislation is enacted and 
the District is required to implement a plan pursuant to such legislation, the District 
and the Exclusive Representatives shall consult in order to assess the effects of such 
legislation.  

12. Pre-funding Retiree Health Benefits Costs.  The District has established and will 
maintain a Trust with CalPERS to prefund retiree health benefit costs for all eligible 
fulltime employees.  The Trust is funded with annual contributions to the trust of 
1.92% of the total full time salary expenditures  in the district.  Additionally the 
District will direct an amount equivalent to all of the Federal Medicare Part D subsidy 
returned to the District each year into the trust fund.  Funding from both of these 
sources commenced with fiscal year 2006-07. An annual Trust status report will be 
made to the JLMBC and to the District Budget Committee at their first meetings of 
the fiscal year. 

Annual funding of the Trust from both these sources shall continue until/unless the 
parties agree otherwise due to changes in the healthcare landscape which make 
prefunding no longer necessary. Should that prove to be the case the 1.92% of the 
total full time salary expenditures will be placed on the salary schedules of all full 
time employees, effective the end of the payroll month that the decision is made to no 
longer fund the trust. 

B. Group Life Insurance Program. The District’s group term life insurance program shall 
be continued for the duration of this Agreement subject to modification based on the 
recommendations of the Joint Labor Management Benefits Committee and approval of 
the Board.  
1. All active employees eligible for benefits under Section I.A.1 of this Agreement shall 

be eligible for group term life insurance benefits under the program. 

2. The limits of coverage under the program shall be $50,000, however, employees age 
70 or above shall receive coverage equal to an amount equal to the greater of the 
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minimum amount required by Federal Law or 50% of the amount in force 
immediately prior to his or her 70th birthday. This reduction shall take place on the 
premium date coincident with or immediately following his or her 70th birthday. 

C.  Employee Assistance Program/ Wellness Services. The District shall make available to 
all active employees (including those who are not eligible for benefits under Section 
I.A.1 of this Agreement) employee assistance and wellness services. The services shall 
help employees deal with problems that might adversely impact their work performance, 
health, and well-being and shall include assessment, short-term counseling, informational 
resources and referral services.  Such services hold the same level of 
privacy/confidentiality as other medical services.  Modification to the employee 
assistance and wellness services may be recommended by the Joint Labor Management 
Benefits Committee to the Board.  

D. Tax Sheltered Retirement Plans. The District shall continue its voluntary salary 
reduction agreement program under which employees may contribute to tax sheltered 
retirement plans under Internal Revenue Code Sections 403(b) and 457. The process for 
selecting third-party administrators (TPAs) for these plans shall include the issuance of a 
formal request for proposals by the District, review of the responses by a task group 
consisting of representatives of the District and the Exclusive Representatives, and 
selection of TPAs based on the recommendation of the task group.  

 A list of the 403b vendors and enrollment forms available through our District can be 
found at www.403bcompare.com. or via a link on the District’s web site. 

 
E.  Health Reimbursement Arrangements (HRAs). The District shall continue its HRAs under 
IRC Section 105 for eligible, benefited active employees and early retirees (under age 65). The 
District’s contributions will be $1500 for the 2012, 2013, and 2014 plan years 2015 plan year 
and $1,500 for the 2016 plan year.   

 
The process for selecting a TPA for these HRAs shall include the issuance of a formal request 
for proposals by the District, review of the responses by a task group consisting of 
representatives of the District and the Exclusive Representatives, and selection of a TPA based 
on the recommendation of the task group. 

 
F. IRC 125 and 129 Plans (Flexible Spending Accounts). The District shall continue its 

voluntary Flexible Spending Account (FSA) plan covering medical and dependent care 
expenses under Internal Revenue Code Sections 125 and 129. The process for selecting a 
TPA for FSAs shall include the issuance of a formal request for proposals by the District, 
review of the responses by a task group consisting of representatives of the District and 
the Exclusive Representatives, and selection of a TPA based on the recommendation of 
the task group. 
 

G.  Ordering Rules for HRAs and Medical FSAs.  Employees shall be informed at the 
time of enrollment that amounts available under an HRA must be exhausted 
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before reimbursements may be made from the medical FSA.   
 
 

II. Health Benefits Program for Part-time Temporary Adjunct Faculty2 and Temporary 
Adjunct Faculty 
 

 The District shall provide eligible part-time temporary faculty and temporary adjunct faculty 
members access to its hospital/medical, vision and dental group coverage plans as provided 
in this Section beginning in Plan Year 2006. Access to the District life insurance plan is not 
included. When an employee is eligible, he or she will have access via the District’s 
Contribution and Premium Only Plan (see. Section II. A. below). 

A. District Contribution and Premium Only Plan  
1. Eligibility. A part-time temporary faculty member or temporary adjunct faculty 

member is eligible to receive access to the CalPERS hospital/medical group 
coverage, except the District life insurance plan, under this section if he or she has 
been assigned and working as a part-time temporary faculty member or temporary 
adjunct faculty member in the District and meets the eligibility requirements 
below (including, by virtue of his or her participation in the POP, in subsection ‘e’ 
below, he or she is deemed to effectively be in a position lasting greater than six 
months as required by CalPERS’ resolutions,  AND, he or she is a members of the 
CALSTRS DB or CB retirement plans or  the CalPERS retirement plan or the 
PARS, but not Social Security). Dependent Eligibility is the same as indicated in 
Section I A 2. 

 Specific Eligibility Requirements for the POP: 
a. Be assigned to a .33  (or higher) FTE temporary (limited or long term substitute) 

or adjunct faculty load in the District to count towards eligibility for this plan.   

b. Open but inactive assignments - no work, no pay - do not constitute employment 
in this context.   

c. Have completed at least a .2 FTE part-time temporary faculty member or 
temporary adjunct faculty position in the District during three or more semesters 
out of the previous eight consecutive semesters. 

d. Participate in the District’s "premium only plan" (POP) under the terms of 
Internal Revenue Code Section 125, so that the employee’s contribution to the 
District sponsored hospital/medical, vision, and dental group plans will be 

                                                
2 This refers to those part-time temporary faculty who are employed less than half time in one or 
more monthly rate assignments. Faculty serving in a .50 (or higher) FTE temporary monthly rate 
assignment as a limited or long term substitute instructor are eligible for full benefits for the 
duration of that assignment and should refer to Section I of this Agreement regarding their 
eligibility requirements. 
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deducted, pre-tax, from salary warrants. The amount of the employee’s 
contribution toward the premiums, for the hospital/medical plans, along with any 
possible premiums for vision, and dental group plans paid for by the employee, 
must not exceed his or her net take home pay each month, otherwise the employee 
is not eligible to participate in or continue to participate in the POP. 

e. District Contribution. If criteria a–d above are met, the District, for plan year 
2012, will contribute as follows:   

 Medical: $220 toward the total monthly cost of the part-time temporary faculty 
member’s or temporary adjunct faculty member’s medical premium only.   
For plan years 2013 and 2014 2015, 2016 and 2017, the District’s monthly 
contribution will be an amount equal to 50% of the mathematical average of the 
single-party monthly premiums of the five Los Angeles area medical plans most 
utilized medical plans for the Los Angeles area offered by CalPERS excluding 
PERSCare PPO.  Beginning in plan year 2015, the District’s monthly contribution 
in the new plan years 2015, 2016 and 2017 shall not exceed 110% of the prior 
year.  The District’s monthly contribution in plan year 2013 shall not exceed 
110% of the 2012 amount and in plan year 2014 shall not exceed 110% of the 
2013 amount.  The District’s contribution may be used toward the total monthly 
cost of the part-time temporary faculty member or temporary adjunct faculty 
member’s individual, two-party or family medical premium only.   

 
 

 
      Vision:  In addition to being eligible for the above medical benefits, a temporary 

adjunct faculty member who satisfies the criteria in II.A.1.a-d and, further, who is 
assigned to a .50 or higher FTE temporary adjunct faculty load in the District is 
eligible for a District contribution towards vision care benefits.  For plan year 
2012, the District will pay the full amount of the VSP single-party premium, for 
each eligible temporary adjunct faculty member.  For plan years 2013 and 2014, 
the District’s contribution will be equal to the VSP single-party premium for the 
respective plan year but shall not exceed 110% of the prior year’s contribution.  
The District will pay the full amount of the VSP single-party premium, for each 
eligible temporary adjunct faculty member. For plan years 2015, 2016 and 2017, 
the District’s contribution will be equal to the VSP single-party premium for the 
respective plan year but shall not exceed 110% of the prior year’s contribution. If 
the District’s contribution does not fully pay for the required monthly premium, 
the balance shall be paid by the participating adjunct faculty member as a 
condition of receiving the District’s contribution towards the vision benefit. 

 Dental: In addition to being eligible for the above medical and vision benefits, a 
part-time temporary faculty member or temporary adjunct faculty member who 
satisfies the criteria in II.A.1.a-d can participate in the District sponsored dental 
benefits, but will be responsible for all costs associate with dental benefits. and, 
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further, who is assigned to a .50 or higher FTE temporary adjunct faculty load in 
the District is eligible for a District contribution towards dental benefits. The 
District will pay 50% of the full amount of the dental single-party premium, for 
each eligible temporary adjunct faculty member. For plan years 2015, 2016 and 
2017, the District’s contribution will be 50% of the full amount of the dental 
single-party premium for the respective plan year but shall not exceed 110% of 
the prior year’s contribution. If the District’s contribution does not fully pay for 
the required monthly premium, the balance shall be paid by the participating 
adjunct faculty member as a condition of receiving the District’s contribution 
towards the dental benefit. 

 

f. Term and Conditions of Coverage. A part-time temporary faculty member or 
temporary adjunct faculty member who was eligible for coverage and who has 
prepaid the premium(s) via the POP for the entire Spring and Fall semesters of 
any plan year shall remain eligible for coverage during the time between the end 
of that Spring semester and the beginning of the subsequent Fall semester 
contingent upon verification of continued eligibility. The premium payments shall 
equate to twelve months coverage and shall be deducted from ten monthly pay 
periods for each twelve-month coverage period. 

g. Enrollment. Eligible employees may enroll at each 6-month cycle but an 
employee who becomes ineligible cannot reenroll until the start of the next annual 
cycle unless a qualifying event occurs which falls under the conditions set by the 
IRC 125 plan year rules. (See Plan Description Los Angeles Community College 
District Temporary Faculty Member Premium-Only Plan, Article II, section 4.3 
and section II A.2 d below.) The District will conduct limited “open enrollment” 
periods in August and in January for adjuncts who become eligible for the POP.   

 
h. If any provision herein regarding the POP conflicts with the Internal Revenue 

Code, the latter will prevail and the conflicting provision will be nullified. 
2. Premiums.  

a. To receive medical or vision plan coverage under this agreement, an eligible part-
time temporary faculty member or temporary adjunct faculty member must, in 
advance and in accordance with applicable District procedures, agree to 
participate in the POP for a period of a plan year, contingent upon verification of 
continued eligibility, and pay the balance of the premium, minus the District 
contribution (if any) as defined in section II.A.1.e of this article, towards the 
required premium.  

b. To participate in the District’s dental plans, the eligible part-time temporary 
faculty member or temporary adjunct faculty member will agree to participate in 
the POP and pay all of the premium(s). The participant agrees that premiums will 
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be deducted, pre-tax, from his or her monthly salary warrants as described in 
Section II.A.1.e above. 

c. A part-time temporary faculty member or temporary adjunct faculty member's 
coverage (with a District contribution) shall cease immediately upon his or her 
failure to pay the balance of the required insurance premium(s) in accordance 
with District procedures. The faculty member’s deductions for the required 
payments will be made for the last working day of each month preceding the 
month in which coverage will be effective. 

d. The District will conduct limited “open enrollment” periods in August and in 
January for part-time temporary faculty member or temporary adjuncts.  

3. Extension of Coverage. Any extension of coverage, at the adjunct faculty member's 
own expense, subsequent to termination (non-retirement) of employment with the 
District, shall be in accordance with applicable state and/or federal law. 

4.  Colleges will make every effort to report information regarding adjunct faculty 
assignments to the District’s Benefits Section by the deadline for enrollment.  If an 
eligible adjunct is denied coverage in error, the District will cover its portion of the 
premium costs retroactive to the date of the adjunct’s eligibility up to the start of the 
plan year. 

B.  Health Benefits for Part-time Temporary Faculty Retirees & Temporary Adjunct 
Faculty Retirees under CalPERS Heath Care Plans.  

 1. Eligible part-time temporary faculty retirees & temporary adjunct retirees and their 
eligible dependents and survivors, not otherwise eligible for District-paid retiree health 
benefit coverage shall have the right to participate in the CalPERS Health Care Program 
available to them as active part-time employees, subject to the terms and conditions of 
this Agreement and CalPERS resolutions. Nothing in this Agreement, however, shall be 
construed as conveying any vested right to any particular plan, plan design, or plan 
component. The terms of the CalPERS Health Care Program, as well as the plans 
available under the Program, remain subject to alteration by action of CalPERS, the 
JLMBC or any future agreement between the District and its Exclusive Representatives. 

 2. A part-time faculty retiree who continues to be employed in active service for the 
district is eligible for the district health premium contribution detailed in II.A.1.e as long 
as he/she continues to meet the eligibility criteria for health benefits coverage as specified 
in II.A.1.a-d and is not eligible for District coverage under a different status.  An eligible 
part-time faculty retiree is one who has retired from District service under the rules of the 
California State Teachers Retirement System (CalSTRS) DB or CB plans, the California 
Public Employees Retirement System (CalPERS), or the Public Agency Retirement 
System (PARS) and who is receiving a retirement allowance from that system, and who 
will have rendered “paid service” to the District in a “qualifying position” for thirty five 
or more years immediately preceding his or her retirement.  
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 For the purposes of this section, a “qualifying position” is any position that made the 
employee eligible to enroll in plans under this Section (II). A year of “paid service” is 
attained by having had any faculty assignment in the District for two (primary fall and 
spring) semesters. 

III. Health Benefits for Retirees (retiring from a “qualifying position”§), their Dependents 
and Survivors  

A. Hospital-Medical, Dental and Vision Benefits. Eligible retirees and their eligible 
dependents and survivors shall have the right to continue their participation in the Health 
Benefits plans available to active employees, subject to the terms and conditions of this 
Agreement. Nothing in this Agreement, however, shall be construed as conveying any 
vested right to any particular plan, plan design, or plan component. The terms of the 
District's Health Benefits Program (CalPERS Health Care Program), as well as the plans 
available under the Program, remain subject to alteration by action of CalPERS, the Joint 
Labor/Management Benefits Committee or any future agreement between the District and 
its Exclusive Representatives. 

B. Eligibility.  A retiree who is eligible to continue his or her participation in the health 
benefits plans which are available to active employees is one who has retired from 
District service under the rules of the California Public Employees Retirement System 
(CalPERS) or the California State Teachers Retirement System (CalSTRS), who is 
receiving a retirement allowance from that system, and who: 
1. —for employees whose most recent uninterrupted District employment began before 

February 11, 1992—has rendered continuous paid service to the District in a 
“qualifying position” for  three or more years immediately preceding his or her 
retirement; and—for employees whose most recent uninterrupted District 
Employment began before July 1, 1998—has rendered continuous paid service to the 
District in a “qualifying position” for seven or more years immediately preceding his 
or her retirement; or 

2. —for employees whose most recent uninterrupted District employment began on or 
after July 1, 1998—has rendered continuous paid service to the District in a 
“qualifying position” for ten or more years immediately preceding his or her 
retirement. 

 For the purposes of this section, a “qualifying position” is any position that made the 
employee eligible to enroll in plans under Section I above (See section III F for district 
contribution toward premiums.) 

 An individual shall be deemed to have “retired from District service” if the effective date 
of his or her retirement under CalPERS or CalSTRS is no later than 120 days after his or 
her resignation from District employment.  Retirees do not have to be enrolled in health 

                                                
§ See section III B. 
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benefits at the time of their retirement; they just need to have been eligible as indicated 
above. 

 

Employees who have been assigned in a specially funded program (SFP) shall vest in the 
retiree benefits provided they meet the eligibility requirements in III B 1. or 2. above. 

 In addition, no absence from the service of the District under any paid leave of absence, 
or any unpaid leave of absence, or layoff of thirty-nine (39) months or less, shall be 
deemed a break in the continuity of service required by this section.  

C. Dependents and Survivors. To qualify as a dependent or survivor who is eligible to 
continue his or her participation in the hospital and medical plans available to active 
employees— 
1. A dependent or survivor must be an eligible retiree’s: 
 

a. spouse. A spouse married anytime less one year before retirement only qualifies 
as a survivor to continue to receive health benefits if the retiree left a survivor’s 
allowance under CalPERS or CalSTRS at the time of retirement.  
 

 b.  qualified domestic partner as specified in Appendix I, on the date of retirement   
  from District service; 

c.   child (natural, adopted, foster, domestic partner children, or stepchildren) up to 
age 26 (coverage will terminate at the end of the month in which dependent turns 
age 26; or 

d. a child up to age 26 (not otherwise eligible under subsection 1.c, above) who is 
economically dependent upon the retiree (as being claimed as dependents on the 
retiree's federal income tax returns)  and for whom the retiree must have been 
granted legal or joint legal custody, or, in the absence of natural or adoptive 
parents, the child resides with the retiree ; or 

e.   a disabled child (not otherwise eligible under subsection 1.c or 1.d, above), 
without regard to age, who is physically or mentally incapacitated (and therefore 
incapable of self support), and who is being claimed as a dependents on the 
retiree's federal income tax returns.  The mental or physical condition must have 
existed prior to age 26 and continuously since age 26. 

 —and— 

2. a dependent may not be enrolled in any plans other than those under which the retiree 
is covered.  

D. Limitations on Survivor Eligibility.  A survivor’s eligibility to continue his or her 
participation in the Health Benefits Program depends on whether he or she is an annuitant 
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under the employee’s retirement system. The eligibility of a surviving child receiving a 
survivor’s benefit continues until the end of the month in which he or she turns age 26. 

E. Enrollment. Enrollment and re-enrollment in plans shall be administered as follows: 
1. Initial Enrollment. Upon retirement, each new retiree who is eligible to enroll in 

plans under the Health Benefits Program shall receive uninterrupted coverage under 
the plan in which he or she was enrolled as an active employee, provided the 
employee submits all necessary applications and other required documentation in a 
timely fashion.  

2. Open Enrollment. There shall be an open enrollment period each enrollment year 
during which eligible retirees may change plans. The CalPERS Health Care Program 
shall establish and announce the dates of such open enrollment period. If an eligible 
retiree requests a change of plan, he or she shall continue to be covered under his or 
her existing plan until coverage under the new plan can be instituted. 

3. Changes in Enrollment Other Than During Open Enrollment. Once enrolled in a 
plan, retirees are generally barred from changing their enrollment except during an 
open enrollment period. Nevertheless, changes may be made under the following 
circumstances: 
a. Any retiree who is enrolled in a closed panel plan and who changes his or her 

permanent residence to a location that is outside the service area of the plan may, 
by submitting a timely application to CalPERS via the District, change his or her 
enrollment to a plan that provides service in the area of his or her new permanent 
residence. To be timely, the application for a change in enrollment must be 
received by CalPERS via the District within ninety (90) days after the retiree 
established his or her new permanent residence.  

b. Any retiree whose enrollment in a plan is terminated at the request or option of 
the plan provider for any reason other than non-payment of premium may enroll 
in another plan by submitting a timely application to the District. To be timely, 
the application for a change in enrollment must be received by CalPERS via the 
District within ninety (90) days after the retiree’s enrollment was terminated. 

 

  
4. Mandatory Re-enrollment During Open Enrollment. Upon recommendation of 

the JLMBC the District may designate any open enrollment period as a mandatory 
enrollment period during which every eligible retiree or survivor must re-enroll for 
himself or herself and for each of his or her eligible dependents. If a retiree or 
survivor fails to re-enroll during any such mandatory enrollment period, his or her 
enrollment in hospital, medical, dental, and vision care plans shall end at the 
beginning of the next plan year. In that event, a retiree or survivor  (and his or her 
eligible dependents) may, if he or she remains eligible, re-enroll in plans. The retiree 
or survivor may re-enroll in plans at any time and the District shall verify his or her 
eligibility to CalPERS so that it can process the retiree’s or survivor’s re-enrollment 
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forms as if they were initial enrollment forms—i.e. if CalPERS, via the District, 
receives the re-enrollment forms at anytime during the calendar month, it shall 
process them so as to make coverage effective on the first day of the calendar month 
following receipt of the forms. 

F. District Contribution Towards Premiums. The District shall contribute towards the 
premium costs of the plans in which an eligible retiree and his or her eligible dependents 
and survivors are enrolled as follows: 

1. For retirees (and their eligible dependents and survivors) who became eligible under 
Section III.B.1, the District will pay 100% of the District’s contribution towards 
premiums. 

2.  For retirees (and their eligible dependents and survivors) who became eligible under 
Section III.B.2, the district will contribute toward premiums for retirees in a 
“qualifying position” as follows:  

 
% of District Contribution Toward 

Premium 
Years of Service Rendered 

50% • At least ten years but fewer than 
fifteen years. 

75% • At least fifteen years but fewer than 
twenty years. 

100% • At least twenty years. 

 
 
 

G. Conditions of and Limitations on Eligibility and Coverage. 
1. Active employees who become eligible retirees under this agreement are entitled to 

uninterrupted coverage under the Health Benefits Program provided they submit all 
necessary applications and other required documentation in a timely fashion.  

2. Dual Coverage. Retirees, their dependents, and survivors may not be enrolled in 
more than one CalPERS sponsored plan at any one time. For that reason, a retiree 
may be enrolled in a plan in his or her own capacity as a retiree, or as a dependent of 
another retiree, but not simultaneously in one plan as a retiree and in another plan as a 
dependent.  

3.   Split Enrollment. Children or other individuals who qualify as dependents may be 
enrolled in a plan only once as a dependent or survivor, not simultaneously in one 
plan as a dependent or survivor of one retiree and in another plan as a dependent or 
survivor of another retiree. 

4.  To the extent allowed by law, benefits provided under the District’s Health Benefits 
Program shall be secondary to the benefits provided to a retiree or his or her 
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dependents or survivors under Medicare. Furthermore, as a condition of continued 
enrollment in any hospital or medical plan available under the Health Benefits 
Program, each retiree and every eligible dependent and survivor age 65 and older 
must (unless exempted from this requirement under Board Rule 101701.16C) apply 
for and obtain coverage under Part A (hospital benefits)—either paid or premium 
free—and Part B (medical benefits) of Medicare. It shall be the sole responsibility of 
the employee or survivor to provide the District with verification of enrollment in 
Medicare. The District shall acknowledge receipt of verification of Medicare 
enrollment upon a retiree’s request.  

5.  Every retiree (or in the event of his or her incapacity, the retiree’s representative or 
agent) shall report, by telephone, e-mail, or written correspondence, any event or 
change of circumstance that has an effect on the administration of coverage under the 
Health Benefits Program. Such events or changes include, but are not limited to, 
change of address or telephone number, marriage, divorce, dependent’s loss of 
eligibility, death of the retiree, or death of a dependent.  

6.  A retiree’s or survivor’s eligibility (and that of his or her dependents) under this 
agreement shall terminate whenever the retiree or survivor accepts employment in a 
position covered by CalSTRS or CalPERS and becomes eligible for health benefits by 
virtue of that employment.    

IV. Joint Labor/Management Benefits Committee 

A. The District shall convene, and the Exclusive Representatives shall all participate in, a 
Joint Labor/Management Benefits Committee (JLMBC). The role of the Committee is to 
contain the costs of the District's Health Benefits Program while maintaining and, when 
feasible, improving the quality of the benefits available to employees.  

B. The Committee shall be composed as follows: 

 
District: one voting and one non-voting District Member appointed by the Chancellor (If 
one member is absent, the member present shall be the voting member);  

 Employees: six Employee Members, one appointed by each of the Exclusive 
Representatives (If the one member from any unit is absent, a substitute member from the 
unit who is present shall be the voting member); 

 
Committee Chair:  an additional voting faculty member who shall serve as Chair, nominated by 
the President of the Los Angeles College Faculty Guild and confirmed by a simple majority of 
the regular voting members of the Committee. The Chair shall work jointly with the management 
member or designee to develop the monthly JLMBC agenda.  The agenda will be posted and 
made available to JLMBC members at least three days prior to each JLMBC meeting.  The 
District shall grant the Chair of the Committee at least 0.2 FTE reassigned time to perform the 
duties of that assignment. The faculty Co-Chair may make an annual request to the District for 



Strikeout and Underline (SOUL)Version  October 21, 2014 
Strikeout:  Existing Contract language  DRAFT 
Underline:  Proposed new language 
 

 
 

39 

an additional 0.2 FTE reassigned time to complete specified projects recommended by the 
JLMBC.   

 Additional Members:  Although each Exclusive Representative will appoint one regular 
voting member on the Committee, the Committee shall adopt rules under which each 
Exclusive Representative may appoint additional non-voting members in proportion to 
the size of each unit.  

C. The Committee shall have the authority to: 
1. review the District's Health Benefits Program and effect any changes to the program 

it deems necessary to contain costs while maintaining the quality of the benefits 
available to employees (this includes, but is not limited to, the authority to 
recommend substitution of other plans for the District's existing health benefits plans, 
including reviewing and providing input on the management of the District’s 
participation in the CalPERS Health Care Plans); 

2. recommend the selection, replacement, and evaluation of benefits consultants when 
deemed necessary;  

3. recommend the selection, replacement, and evaluation of benefit plan providers; 
4. review and make recommendations regarding communications to faculty and staff 

regarding the health benefits program and their use of health care services under it; 

5. review and make recommendations regarding benefit booklets, descriptive literature, 
and enrollment forms as necessary, beyond those provided by CalPERS; 

6. study recurring enrollee concerns and complaints and make recommendations for 
their resolution;  

7. participate in an annual review of the District's employee health benefits program, to 
include the CalPERS hospital/medical program, the dental and vision benefits, and 
EAP, wellness, HRA and FSA benefits; 

8. review and make recommendations about the District’s health benefits budget; and 
9. if health care legislation that necessitates modification of the District’s Health 

Benefits Program is enacted before the termination of this agreement, assess the 
effects of such legislation and make recommendations to the District and the 
Exclusive Representatives about appropriate action to take.  

D. Any action of the Committee must be approved by the affirmative vote of the voting 
District member and all but one of the voting Employee Members at a meeting of the 
Committee at which a quorum is present. A quorum shall consist of the voting District 
member and any five four voting Employee Members. 

E. Any changes proposed by the Committee in the benefit program, providers, and 
consultants shall be submitted to the Board of Trustees for its consideration. 

F. The District shall provide the Committee with relevant financial data including, for 
example, data regarding money received from providers (as a refund, return of premium, 
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or similar credit), and all expenditures the District considers to be part of the “overall cost 
to the District of maintaining the Health Benefits Program.” 

V. Managing the Health Benefits Program  

 By September 1 of each year the JLMBC shall report to the Board of Trustees on the 
committee’s actions and activities to mitigate increases to the cost of the Health Benefits 
Program so that it continues to provide quality health care to the District’s employees, 
retirees, and their eligible dependents at a reasonable and sustainable cost to the District.  

 
VI. JLMBC Task Force 
 
Upon ratification of the July 1, 2014 through June 30, 2017 Master Benefits Agreement, the 
parties agree to form a task force of the JLMBC.  The purpose of the task force will be to: 
  

1. explore the feasibility of initiating a wellness incentive program   
2. examine more effective policies for a health benefits program for adjunct faculty   
3. explore opt out options for employees with dual medical coverage 

 
The task force will release its initial findings to the JLMBC no later than December 31, 2015. 
 
VII. Term of Agreement 
 
This agreement shall cover the period of July 1, 2014 through June 30, 2017.   
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Article 29 
Salary 

 
Salary for 2014-15, 2015-16, 2016-17 

 
A. The District shall augment campus budgets to fund the overbase differential for faculty 
members assigned to disciplines listed in Table A, Article 13, with a Standard Teaching Load of 
more than 18 Standard Teaching Hours per semester. 

B. For 2011-2012 

All elements of the current salary schedule will remain in place for 2011-2012. 

C. For 2012-2013  

    The District and the AFT shall reopen negotiations on salary for 2012-2013. 

D.  For 2013-2014  

    The District and the AFT shall reopen negotiations on salary for 2013-2014. 
 

The LACCD Board of Trustees (“The District”) and the AFT Faculty Guild (“The Faculty”) 
agree to a three-year salary agreement:  2014-2015, 2015-2016, and 2016-2017.  Effective July 1 
of each year (2014, 2015, and 2016), the augmentation of all elements of the faculty salary 
schedule will be determined using the following three-part formula: 
 
 

Part I:  The State approved COLA applied to all of the elements of the faculty 
              salary schedule, plus  

 
Part II:  A 2% salary increase, plus 
 
Part III:  The Faculty’s proportionate3 share of the 30% of the total State funded growth 
dollars earned by the District 

 
 
The District and the Faculty have agreed that before the salary augmentation formula is 
implemented, a 10% reserve must be identified by June 30th of each year (2014, 2015 and 2016).   
Appendix A-2 describes the method that the parties agree to use to determine the 10% reserve.  
 
 
 

                                                
3 For the purpose of this agreement, the phrase, “the Faculty’s proportionate share” is defined as 
that portion of the unrestricted general fund total salaries applied to faculty salaries.  
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Article 40 
Distance Learning 

A. Definitions 
 

1. For the purpose of this Article, Distance Learning (DL) is defined as follows: 
Distance learning is a formal mode of interaction which uses one or more 
technologies to deliver instruction to students who are separated from the instructor 
and which supports regular and substantive interaction between the students and 
instructor, either synchronously or asynchronously. 
 

2. Course development includes creating a new course or adapting an existing course to 
use distance learning as the primary delivery mode. 
 

3. The same quality standards applied to face-to-face courses shall also apply to DL 
courses. 

 
B. Colleges offering DL courses shall: 
 
1. Follow agreed upon curricular development, quality standards and approval processes 

as developed by the college academic senate in consultation with the administration. 
 

2. Form a DL committee or its equivalent that will serve the function of communicating 
with and advising the college on its decision making regarding distance learning 
issues. It should report to the college’s Educational Planning Committee or its 
equivalent and should include equal representation of AFT and Academic Senate DL 
faculty. including a faculty member who does not teach a DL course, and one 
administrators,.  and i Information technology staff involved in DL course 
development and delivery may serve as a resource to the committee.  The college 
curriculum committee shall address the appropriateness of a course for an online 
delivery mode.  The DL committee may serve as a resource to the curriculum 
committee in its decisions regarding online course delivery.   The college curriculum 
committee and the DL Committee or equivalent should address DL efficacy as it 
relates to the total instructional program. The DL Committee shall have the 
responsibility of determining learning management system (LMS) proficiency. in a 
CMS and shall serve as a resource to the college on distance learning issues. Making 
assignments and evaluating faculty remain the responsibility of the department chairs.  
Faculty seeking to teach DL courses shall demonstrate their proficiency by fulfilling 
at least one of the following: 
 
a. Training/certification or direct demonstration of skills with the college’s LMS. 

 
b. Evidence of prior online teaching/experience using the college’s LMS. 

 
3. Provide, as necessary, ongoing training and technical and instructional support 

including technological assistance regarding the college’s course learning 
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management system (CLMS), services and equipment to assure successful delivery of 
the course in any  the college’s DL mode.  When temporary adjunct faculty are 
required to undertake additional DL training in the teaching and learning of a new DL 
platform in order to receive an assignment, the District will provide such training. 

 
4. Plan DL course offerings in the same manner as regular college/department course 

offerings by using the departments schedule development process as carried out by 
the department/division chair in conjunction with the administration. 

 
5. Ensure that faculty who are preparing to teach DL courses at the college for the first 

time demonstrate proficiency in DL instructional delivery methods.  Proficiency in 
DL shall be determined by a method formulated by the college DL Committee 
Faculty using the options as described in 40.B.2.  Faculty may use training hours as 
part of their Professional Development (flex) obligation. 
 
a. No faculty member may be assigned offered a DL course until proficiency 

requirements set by the college DL Committee are met. until the faculty member 
has demonstrated DL proficiency as per Article 40. B.2. 

 
b. The college DL Committee must determine CMS proficiency through training 

taken prior to the offer of any DL assignment. 
 

b. c.  Proficiency gained in the CLMS at any District college is portable to any 
other District college which uses the same CLMS. 

 
6. Making assignments and evaluating faculty remain the responsibility of the 

department/division chairs who Evaluate shall evaluate DL instructors as specified in 
Articles 19 and or 42 and Appendix C.   

 
           C.  Class Size, and DL Assignments 
 

1. DL class size shall be consistent with Article 12,. Class size, with the exception of 
12.B.2. In addition, the first time an instructor teaches any DL class the maximum 
class size shall be 25 students, unless the assigned faculty member permits the class 
size to reach a maximum of 35. Thereafter DL class size shall not exceed 40 students 
unless the assigned faculty member permits additional students to enroll after the first 
day. These class size limits (25 for first time or 40) apply to the registration limits so 
that the number of students permitted to enroll cannot exceed these limits.  DL class 
size shall not exceed 40.  Class size limits shall only be raised with the prior approval 
of the assigned faculty member in consultation with the department/division chair and 
the appropriate vice president or designee.  Beginning at the point a class reaches its 
enrollment limits, students may only be added with the permission of the course’s 
assigned faculty member. 
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2. Large DL Class Authorization and Compensation. The following approval process 
must be completed each academic term.  At the prior written request of a particular 
faculty member and, subject to the agreement of his/her department/division chair, at 
the stage of schedule planning, the chair and instructor may submit a recommendation 
request to the appropriate vice president or designee for authorization to set the DL 
class size limit for a particular course (other than the first time offering) and that 
particular instructor to 80 students at a level that could provide for a large-class 
stipend for the faculty member (see a, b, and c below), but under no circumstances 
shall it be higher than 80.  (Such authorization may should be based on enrollment 
history, retention rates, high student demand.)  Only one such large DL class stipend 
is permitted per instructor per semester.  If approved, Tthe instructor of the class will 
shall be compensated for the large class as follows: 

 
a.  If the large DL class has an enrollment of 50 to 59 at census (or the appropriate  
      apportionment date), the instructor will receive a Large DL Class Stipend of   
      $500 per Standard Hour for that semester/academic term. 

 
b. If the large DL class has an enrollment of 60 to 69 at census (or the appropriate 

apportionment date), the instructor will receive a Large DL Class Stipend of 
$1000 per Standard Hour for that semester/academic term. 

 
c. If the large DL class has an enrollment of 70 to 80 at census (or the appropriate 

apportionment date), the instructor will receive a Large DL Class Stipend of 
$1500 per Standard Hour for that semester/academic term. 

 
Any larger classes still count as one class for 67% limit purposes. The retirement 
contributions for the amounts of the stipends reported to CalSTRS would go into the DBS 
account for full time faculty and for adjunct faculty participating in the CalSTRS DB 
retirement system (as opposed to adjunct faculty members in CalSTRS CB or Social 
Security or PARS). 

 
3. Article 13, Table A, applies to DL classes 

 
4. Assignment to DL classes shall be voluntary. 
 
5. The DL faculty member may meet his or her DL class office hour obligation in part 

or whole by internet consultation. 
 
6. Any faculty member who is assigned a DL class as an extra or adjunct assignment 

shall be assigned in seniority order as described in Article 16, except that the DL 
proficiency requirement in section B.3 2 above shall also be met. To assure that both 
DL proficiency and adjunct seniority requirements are met, faculty DL proficiency 
shall be noted on all seniority lists. Only instructors with such notation shall be 
offered DL classes. If the faculty member so designated declines the DL assignment, 
that decline is counted as a refusal for the purposes of calculating seniority as 
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described in Article 16. Should a faculty member no longer desire to teach DL 
classes, he/she may request in writing that such notation be removed from the 
seniority list. The request to change one’s DL designation will be effective the next 
term and declining a DL assignment in the next and subsequent terms will not be 
counted as a refusal. The DL designation can be reinstated by written request of the 
faculty member, effective the next term. 

 
7. Experienced DL instructors selected to mentor or train others may be compensated at 

the non-teaching hourly rate. 
 

8. Regular and contract  faculty members fulfilling their full-time faculty obligations as 
listed in Appendix Q  may be assigned one or more DL courses based on department 
and college needs. 
 
 

           D. Instructional Television 
 
1. The assignment of faculty to Instructional Television courses shall be considered 0.4 

FTE for the fall and spring semesters and 1 FTE in any intersession. 
 

2. Courses with fewer than 80 enrollments as of the close of the tenth instructional day 
of the semester in which the course appears on TV may be cancelled and the teaching 
assignment terminated. The Instructor shall be reassigned if regular or contract status 
is held. 

 
3. In the event an ITV course official enrollment exceeds 240 students, a second section 

shall be created. 
 
4. All ITV assignments shall first be offered to regular faculty. 
 
5. If regular faculty members are not available to accept ITV assignments, assignments 

may be offered to temporary adjunct faculty as ITV instructors in accordance with the 
District’s rules. 

 
6. The ITV evaluation process shall parallel the process for part-time instructors with 

the director of ITV acting as the department chair. 
 
7. District and AFT approved discipline-specific ITV faculty selection rosters may be 

used to select its temporary adjunct ITV faculty in lieu of conducting a standard 
selection process. The ITV program director, the relevant discipline/department 
chair(s) and the appropriate vice president must all agree on this alternate selection 
procedure, which shall be deemed to comply with Board Rule, Chapter X, Article III, 
section 10304.2 and any relevant concomitant local processes. 
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Article 42 

Tenure Review and Evaluation of Contract (Probationary) Faculty 
 
 

A.  The purpose of a probationary period is to give contract faculty members who 
are candidates for tenure the opportunity to demonstrate that  they meet  or 
exceed  the needs  and  expectations of the college and  are performing at a level 
that  warrants the granting of tenure. As a consequence, tenure review is, in a 
sense,  the conclusion of the selection process:  continued review and  rigorous 
evaluation leading  to a recommendation to the Board  of Trustees on whether 
to employ  an individual  as a permanent, tenured member of the faculty. 

 
All Contract (Probationary) Faculty  shall be informed by the department chair  
of the faculty mentor option (see H.1) and  shall participate in a new faculty 
orientation. See Appendix C for the Suggested Time Table and  Work Sheet. 

 
 

B.  Tenure Review Committee 
 

1. Within  twenty  working  days of a contract faculty member’s first day of 
service at the college in a probationary position, the college president or 
designee shall initiate the formation of a tenure review committee by the 
department to conduct the contract faculty member’s tenure review and  to 
evaluate  his or her performance. Except as provided in Section  B.2 and  3, 
the committee shall consist  of the following: 

a.  the appropriate department chair  who, if he/she  is not  tenured, 
shall be a non-voting member of the committee; 

 
b.  the appropriate department chair’s designee, but  only in the case 

where  the chair  is not tenured; 
 

c.   two tenured faculty members, one of whom shall be selected by the 
contract faculty  member, and  one of whom  shall be chosen by the 
department (if neither of these  faculty members is in the contract 
faculty member’s discipline, a third  tenured faculty member from the 
contract faculty member’s discipline or from a reasonably related or 
agreed upon discipline shall be chosen by the department. In such 
cases, the original committee member chosen by the department shall 
be a non-voting member); 

d.  a tenured faculty member from a department other  than  the 
contract faculty member’s department selected by the Academic 
Senate, who shall e n s u r e  t h e  e v a l u a t i o n  p r o c e s s  i n c l u d e s  
S e n a t e  i n p u t  o n  a c a d e m i c  a n d  p r o f e s s i o n a l  m a t t e r s ,  
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a n d  s h a l l  be a  p a r t i c i p a t i n g  non-voting member of the 
committee; and 

 
e.  the appropriate vice president or designee, who shall e n s u r e  

a d h e r e n c e  t o  t h e  e v a l u a t i o n  p r o c e s s ,  p r o v i d e  r e l e v a n t  
m a t e r i a l s ,  a n d  i s  a p a r t i c i p a t i n g  non-voting member of the 
committee 

 
The vice president or department chair  may name  as a designee to serve on the 
committee anyone who is an academic administrator or tenured faculty member at the 
college. 
 
2. If the department chair  is the contract faculty member being  reviewed  for tenure, 
the tenure committee shall consist  of the following: 
 

a.  a chair  from a reasonably related department. 
b.  two tenured faculty members, one of whom  shall be selected by the 
evaluee,  and  one of whom  shall be chosen by the department. The faculty 
member chosen by the department should  be from the contract faculty 
member’s discipline;  and 

 
c.   a tenured faculty member from a department other  than  the 

department chair’s department selected by the Academic Senate, 
who shall be a non-voting member of the committee. 

 
d.  the appropriate vice president or designee, who shall be a non-

voting member of the committee. 
 

3. For a contract faculty member who is an ISA, Consulting Instructor, 
Disability Specialist, or College  Nurse, the college president shall initiate 
the formation of the tenure review committee, which shall consist  of the 
following:  
a.  an appropriate supervisor selected by the President in place of the 
department chair;  
b.  two tenured faculty members from reasonably related disciplines, one 

of whom  shall be selected by the contract faculty member, and  one of 
whom  shall be jointly selected by the appropriate vice president and  
the AFT chapter president; 

 
c.   a tenured faculty member from a department other  than  the 

contract faculty member’s department selected by the Academic 
Senate, who shall be a non-voting member of the committee; an 

 
d.  the appropriate vice president or designee, who shall be a non-

voting member of the committee. 
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4. To the extent practicable, the membership of the tenure review 
committee shall remain constant throughout the contract faculty 
member’s probationary period. However, a committee member shall 
be replaced if one of the following occur: 

 
a.  he/she  resigns,  retires, or becomes unavailable for continued service 

on the committee for any other  reason; 
 

b.  he/she will be on a leave of absence for one semester or more;  or,  
c.   in the case of the department chair  or vice president vacates  his or 

her assignment as department chair  or vice president. 
 

Whenever a committee member needs to be replaced, the college 
president or designee shall promptly appoint a replacement by following 
the appointment process  applicable to the replacement member’s 
predecessor. 

 
5. Once appointed, the tenure review committee shall elect  one of the 

tenured faculty members on the committee to serve as its chairperson. 
The role of the chairperson shall be to convene meetings of the 
committee, prepare meeting agendas, preside at committee meetings, 
and maintain a tenure review file consisting of all of the documents and  
other  materials that  are relevant  to the process  and  that  need  to be 
preserved. 

 
       6. As one of its initial acts, the tenure review committee will meet 

with the contract faculty member to review the tenure review process  
and  to discuss,  in general  terms,  how it will be conducted. 

 
C. First-Year Evaluation and Recommendation 

 
1. As provided in Education Code Section  87605, “a faculty member shall be 

deemed to have completed his or her first contract year if he/she  provides  
service for 75 percent of the first academic year.” As a consequence, if a 
contract faculty member’s service as a probationary employee begins  
during  the spring  semester, his or her service during  that  academic year 
does not  count as his or her first contract year for the purposes of tenure 
review, and  he/she  shall receive  a first-year  evaluation during  the following 
fall semester. All other  contract faculty members shall receive  their  first-
year  evaluation during  the fall semester of the academic year during  which 
they first served as a probationary employee. 

 
2. Before  commencing the first year evaluation, the tenure review 

committee shall prepare a recommended plan for the evaluation that  
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anticipates the need  to submit all required recommendations and  
supporting materials in a timely fashion  so that  the Board  can act 
before  March 15, and  that  specifies  the following: 

a.  The materials it intends to request from the contract faculty member 
(for example:  self- evaluation materials; representative course  syllabi; 
sample  class assignments, tests,  or exercises;  selected course  
handouts; or other  relevant  work products). 

 
b.  The extent to which it intends to collect  data  from students, peers,  

administrators or other individuals using the data  collection 
instruments set forth  in Appendix C; 

 
c.   Whom  it intends to charge  with the responsibility of collecting 

the data,  whether a member of the committee or not;  and 
 

d.  A general  schedule under  which the committee intends to complete 
its work, including a time  frame  for classroom observations and  
student evaluations of the faculty member. 

 
3. Notwithstanding anything in Section  C.2  to the contrary, the evaluation 

plan shall provide  for appropriate peer  observation of the contract faculty 
member; student evaluations, and preparation of a tenure review portfolio 
by the contract faculty member, which shall be maintained and  built  upon  
by the faculty member throughout his or her probationary period. The 
portfolio shall include  relevant  materials specified  by the tenure review 
committee, such as course  syllabi; class handouts; exams,  tests  and  
quizzes;  and  other  materials that  document curriculum development or 
service improvement activities, professional development or research 
activities, professional contributions to the department or college, 
participation in department, college, or district committees, successful  
completion of a faculty orientation, publications, community service, 
awards  and  honors, etc. 

 
4. Before  adopting a final version  of its recommended evaluation plan,  the 

committee shall share a draft  of the plan with the contract faculty member 
and  solicit his or her comments. Once it adopts a final recommended plan,  
the committee shall send  a copy of the recommended plan to the vice 
president for review and  approval.  If the vice president does  not  approve the 
plan, he/she  shall return it to the tenure review committee with an 
explanation of the revisions needed to obtain approval.  When  the vice 
president does  approve  the recommended plan, he/she  shall indicate his or 
her approval  on the plan and  return it to the committee with a copy to the 
contract employee. 

5. Student evaluations shall be completed for all faculty (see Ed Code 
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section 87663). The appropriate forms for student evaluations found  in 
Appendix C shall be used.  The process  for student evaluations shall 
follow the format  as described in G.4.a. through G.4.c. of Article 19. For 
tenure review evaluation, the term  “evaluator”  used  in the above 
referenced format  shall mean  the “tenure  review committee” or the 
“chair of the tenure review committee,” however such  committee wants  
to delegate such  responsibility amongst the committee members. The 
appropriate vice president shall retain originals  of all four years of such  
student evaluations. 
a.  Reviewing student evaluations: the tenure review committee shall 
open and  review the student evaluations with the evaluee  present and  
the tenure review committee shall retain the student evaluation forms 
for the evaluation report. 
 
b.  At the completion of the annual evaluation process, the tenure review 
committee shall deliver the original student evaluations to the 
appropriate vice president and  copies  to the evaluee  once  grades  have 
been  submitted. The appropriate vice president shall retain the original  
student evaluations for the duration of the tenure review process. 
c.   At the conclusion of the tenure review process, all original  
student evaluations shall be returned to the evaluee. 

6. Process for observation of faculty.  
a.  The tenure review committee must  inform  the faculty member of a 

time  frame  for being observed. 
 

b.  If the faculty member teaches a DL  course,  the tenure review 
committee will have access to the DL  course  for a mutually  agreed  
upon  timeframe. 

 
7. At the conclusion of its data  gathering, the tenure review committee shall 

review all of the data  collected as part  of the evaluation plan.  Based  on 
that  information, the committee shall complete an appropriate 
comprehensive evaluation summary using an appropriate summary form 
(see Appendix C).  For each  applicable performance category listed on 
the form,  the committee shall do the following: 

 
a.  prepare a brief narrative assessment of the contract faculty 

member’s performance that reflects  the committee’s analysis of the 
data  it collected; and 

 
b.  assign one of the following ratings:  meets/exceeds expectations or needs  to 
improve. The committee shall also include  its recommendation as to whether 
the faculty member’s overall performance should  be rated  as meets/exceeds 
expectations, needs  to improve,  or unsatisfactory. 
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8. As a part of the comprehensive evaluation summary the tenure review 
committee shall also include  recommendations to the contract faculty 
member regarding actions he/she  should consider to maintain or 
improve  his or her progress towards  achieving  tenure.  If the overall 
rating is a “needs to improve,” the committee shall prepare a 
written improvement plan that should include appropriate 
professional growth activities to address those specific issues (See 
Appendix C). 

9. If the members of the committee do not  agree  on the content of the 
comprehensive evaluation summary, the tenure review committee shall 
provide  for dissenting views to be documented and  included as a part  of 
the summary. 

 
D.  Second-Year Evaluation and Recommendation 

 
1. Each contract faculty member shall be evaluated during  the fall semester of 

his or her second contract year. A faculty member shall be deemed to have 
completed his or her second contract year if he/she  provides  service for 75 
percent of the second academic year. As a continuation 
of the tenure review process, the evaluation shall cover the entire  period  
since the contract faculty member’s last evaluation, not  just his or her 
performance during  the fall semester. 

 
2. The second-year evaluation shall be conducted in the manner specified  in 

Sections C.2 through C.14, with the addition that,  as a part of the 
evaluation, the tenure review committee shall review the contract faculty 
member’s prior evaluations and  inquire into  the nature and extent of the 
faculty member’s response to the recommendations progress toward 
meeting evaluation recommendations, improvement plan 
goals, and/or professional growth activites. contained in those 
evaluations. 

 
3. At the same  time  it forwards  the completed second-year evaluation file to 

the appropriate vice president or designee, the tenure review committee 
shall forward  its recommendation regarding the contract faculty member’s 
continued service. Based  solely on the comprehensive evaluation summary 
and  the accompanying materials in the evaluation file, the tenure review 
committee shall, except  under  the circumstances described in Section  G.4,  
recommend one of the following two actions: that the contract faculty 
member be given notice  by the Board  that he/she  will be employed for the 
following two academic years as a contract faculty member, or 
that the contract faculty member be given notice  he/she  will not  be 
employed for the following academic year. 
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E.   Third- and Fourth-Year Evaluations  and Recommendation 
 

1. Each  contract faculty member shall be evaluated during  the fall semester 
of his or her third contract year, and  again during  the fall semester of his 
or her fourth  contract year. A faculty member shall be deemed to have 
completed his or her third/fourth contract year if he/she provides  service 
for 75 percent of the third/fourth academic year. As a continuation of the 
tenure review process, each evaluation shall cover the entire  period  since 
the contract faculty member’s last evaluation, not  just his or her 
performance during  the semester in which the evaluation is conducted. 

 
2. The third and  fourth  year evaluation shall be conducted in the manner 

specified  in Sections C.2  through C.14, with the addition that,  as a part  
of the evaluation, the tenure review committee shall review the contract 
faculty member’s prior evaluations and  inquire into  the nature and  
extent of the faculty member’s progress toward meeting 
evaluation recommendations, improvement plan goals, 
and/or professional growth activities. response to the 
recommendations contained in those  evaluations. 

 
3. During the third contract year the tenure review committee shall not  forward  

any recommendation regarding the contract faculty member’s continued 
service, but  during  the fourth  contract year, at the same  time  it forwards  the 
completed fourth-year evaluation file to the appropriate vice president or 
designee, the tenure review committee shall forward  its recommendation as 
to whether the Board  should  notify the faculty member that  he/she  will be 
employed for all subsequent academic years as a tenured faculty member, 
or that  he/she  will not be employed for the following academic year. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Strikeout and Underline (SOUL)Version  October 21, 2014 
Strikeout:  Existing Contract language  DRAFT 
Underline:  Proposed new language 
 

 
 

53 

Article 43 
Temporary Adjunct Faculty Principles and Ancillary Activities 

 
B. Temporary Adjunct Faculty Ancillary Activities 
Full-time faculty are expected to perform a wide range of professional duties and tasks 
associated with their full-time status. However, when there are not enough full-time faculty 
members available to perform these tasks, or when the expertise and knowledge of temporary 
adjunct faculty member is required, as per Education Code section 87482.5, a temporary adjunct 
faculty may choose to perform similar duties and tasks beyond the scope of their primary adjunct 
assignment without impacting applicable limited eligibility requirements.  
 
1. Ancillary activities may include, but are not limited to the following: 

a. Curriculum Development and Course Outline Revision 
b. Division/Department Activities (not used for flex) including service as adjunct 
representative and participation in SLO activities (e.g., writing SLO’s, creating or 
norming rubrics, holistic scoring as a discipline, excluding assessment of SLOs in one’s 
own class) 
c. Service on college or district committees  
d. Grant Writing/Working on Grants 
e. Testing Coordination, Examination Scoring, ESL Book Leveling 
f. Advising Student Organizations 
g. Preparation and Presentation of Workshops for Professional Development 
h. Editing Department, College, or District Newsletters 
i. Editing or writing accreditation reports or planning documents 

 
2. All colleges will use the appended application form, REQUEST FOR APPROVAL AND 
PAYMENT FOR TEMPORARY ADJUNCT ANCILLARY ACTIVITIES see Appendix J 
to initiate and process ancillary activity assignment requests. Prior to the offer of any such 
assignment, selection criteria shall be determined by mutual consent between the College 
President or designee, the requesting administrator or department/division chair, and the AFT 
Chapter President. 
 
Selection criteria may include: 
a. Relationship or relevance to the college priorities as determined through the shared 
governance process 
b. Lack of number of fulltime faculty members available to perform the tasks as part of their 
professional/institutional obligations 
c. Special ability, expertise, knowledge and experience of the temporary adjunct faculty member  
that precludes fulltime faculty from performing the tasks as part of their professional/institutional 
obligations 
d. Appropriateness of the funding request. 
 
The requesting department/division chair or an administrator will seek and receive approval from 
the college president or designee to offer the temporary adjunct ancillary duty assignment before 
any work may begin. The parties shall agree on the tasks and hours to be assigned. 
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The initiator referred to on the request form may be the requesting department/division chair or 
an administrator requesting these activities to be accomplished. The project lead may be the 
same person as the initiator or may be a faculty member, such as an SLO coordinator, a 
department/division committee chair, or an instructor seeking grant funding for a special project. 
 
The temporary adjunct faculty member will be paid at his/her non-classroom adjunct rate for 
completing the assigned duties.  
 
3. Within 10 working days after submission, requests will be approved or denied by the college 
president or designee and the AFT chapter president after consultation and then provided to the 
academic senate president.  When a Request for an Ancillary Duty assignment is denied, the 
college president shall provide a written rationale for this decision. 
 
4. Professional ancillary activities do not count towards eligibility for contract or regular status. 
The AFT will not pursue tenure claims on behalf of employees based upon their acceptance of 
professional ancillary activity assignments as defined in this Article. 
 
5.  Upon completion of work, the requestor will sign the form verifying that the work was 
completed and submit it to the appropriate college division (e.g., Academic Affairs, Student 
Services) for payment to be processed. Requests may be submitted at any time during the fiscal 
year. 
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Article 44 
 

Clerical/Technical Support 
 

The parties agree that appropriate clerical and technical support should be considered in the 
context of the operation of the college as it strives to meet its mission to deliver its instructional 
and student services programs. The level of support should be determined through the shared 
governance process and should be in keeping with sound educational practices and fiscal 
management, and with consideration of legal statutes and regulations (such as Title 5, Section 
58724). 
 
In considering whether or not the appropriate level of clerical and technical support exists at the 
departmental or unit level, the college should develop a method to assess the overall function and 
purpose of each department and assess whether or not the current level of clerical and/or 
technical support is adequate. 
 
At the department level, faculty should consider the best means to use existing clerical support 
levels as described in Article 17, Departments and Department Chairs. Other approaches to meet 
clerical support needs of departments should also be considered through the shared governance 
process.  The college has the option of using an approach where clerical support staff is shared 
among academic departments.  If this option is exercised, the departments must collectively meet 
the minimum 20 FTEF to qualify for at least one FTE clerical support staff. 
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Appendix A-2   
 

A. The District and the Faculty will use the following steps to determine that a 10% reserve is 
achieved: 
 

1. By June 30th of each year, the District will provide the Faculty Guild President data 
regarding the projected ending balance of the current fiscal year (2014, 2015, 2016).    

 
2. The projected ending balance of the current fiscal year (2014, 2015, 2016) is calculated 

by subtracting the projected expenditures from the projected revenue within the same 
fiscal year.    

 
 

Example:  For the 2013-2014 fiscal year, the projected ending balance is calculated as 
follows:  

 
Projected Revenue and Balance:      $609m  
Projected Total Expenditure:      $539m 
 
Projected Ending Balance for 2013-2014:  $609m-$539m=  $ 70m 

 
 

B.  Representatives from the District and the Faculty will meet on or about June 30th of each 
year (2014, 2015 and 2016) to agree on the projected dollar amount necessary to secure a 10% 
reserve.   Based on the Governor’s final budget, the total projected dollar amount necessary to 
secure a 10% reserve will be the result of the total projected revenue (2015, 2016, 2017) 
multiplied by 10%. 

 
Example: For the 2014-2015 fiscal year, the total projected revenue is $544.6m 
 

• ($544.6)(.10)=$54.4m  
 

• The projected amount necessary to secure a 10% reserve in the 2014-15 fiscal 
year totals is $54.4m 

 
 
 

C. If the projected ending balance calculated in Step A 2 (ex. $70m) is equal to or greater than 
the projected level of reserve calculated in Step B (ex. $54.4m), the three-part salary 
augmentation formula will be implemented without adjustment to the elements of the formula. 
 
For each year of the agreement: 

1. State funded COLA will be a pass-through for all elements on the faculty salary schedule.  
Elements on the faculty salary schedule will be adjusted retroactively effective July 1st to 
reflect this increase.  
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2. The District will identify funds to allocate an additional 2% increase to all elements of 

the faculty salary schedule.  
 

3. The District will set aside the Faculty’s proportionate share of the 30% of the dollar 
amount of the State funded growth.  This amount will be applied to all elements of the 
faculty salary schedule.  These increases will be adjusted retroactively effective July 1st to 
reflect this increase. 

D. If the projected ending balance in the current year is less than 10% of the projected revenue of 
the next year, the salary augmentation will be calculated based on the Faculty’s proportionate 
share as follows: 

 
1.  If there is State funding for growth, monies from the growth allocation will be used to bring 
the District reserve up to 10% of the projected total revenue (2014-15, 2015-16, 2016-17).  
Thirty percent (30%) of the remainder of the growth allocation will be distributed according to 
the formula in Article 29. 
2.  If there is no state funded growth, then monies from the District’s 2% contribution will be 
used to bring the reserve up to 10% of the projected total revenue (2014-15, 2015-16, 2016-17).  
Any remaining monies from the District’s 2% contribution will be distributed according to the 
formula in Article 29. 
3.  In the event that the 10% of total revenue is not attained in Steps D1 and D2 then COLA will 
be used to bring the general fund ending balance up to 10% of the projected total revenue (2014-
15, 2015-16, 2016-17).  Any monies remaining from state funded COLA will be distributed 
according to the formula in Article 29. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Strikeout and Underline (SOUL)Version  October 21, 2014 
Strikeout:  Existing Contract language  DRAFT 
Underline:  Proposed new language 
 

 
 

58 

APPENDIX D 
DEFINITIONS 

 
Administrator -- "Administrator" means any person employed by the governing board of a 
community college district in a supervisory or management position. Education Code 87002 (a).  
Administrators include but are not limited to Chancellor, Vice Chancellors, Presidents, Vice 
Presidents, Directors, Deans.   
 
D	  Basis	  —D	  Basis	  employees	  work	  240	  payroll	  days,	  between	  July	  1	  and	  June	  30.	  Applies	  to	  12-‐	  
month	  faculty	  positions	  on	  the	  preparation	  salary	  schedule.	  Employees	  are	  eligible	  for	  illness	  
benefits	  and	  receive	  pay	  for	  holidays.	  Employees	  do	  not	  earn	  vacation.	  Employees	  must	  take	  a	  
sufficient	  number	  of	  non-‐duty	  days,	  as	  directed	  by	  their	  college	  president	  or	  vice	  chancellor,	  to	  
ensure	  that	  not	  more	  than	  240	  days	  of	  pay	  are	  received.	  To	  determine	  whether	  20,	  21	  or	  22	  non-‐
duty	  days	  are	  required	  to	  result	  in	  240	  paid	  days	  in	  the	  fiscal	  year,	  first	  determine	  whether	  the	  
fiscal	  year	  contains	  February	  29.	  If	  it	  does	  not,	  then	  if	  July	  1	  falls	  on	  a	  Saturday	  or	  Sunday,	  there	  are	  
20	  non-‐duty	  days;	  if	  it	  does	  not	  fall	  on	  a	  Saturday	  or	  Sunday,	  there	  are	  21	  non-‐duty	  days.	  If	  the	  fiscal	  
year	  does	  contain	  February	  29,	  then	  if	  both	  July	  1	  and	  July	  2	  fall	  on	  Saturday	  or	  Sunday,	  there	  are	  
20	  non-‐duty	  days;	  if	  one	  of	  them	  falls	  on	  Saturday	  or	  Sunday	  but	  the	  other	  does	  not,	  there	  are	  21	  
non-‐duty	  days;	  and	  if	  both	  of	  them	  fall	  on	  days	  other	  than	  Saturday	  or	  Sunday,	  there	  are	  22	  non-‐
duty	  days.	  The	  number	  of	  non-‐duty	  days	  (20,	  21,	  or	  22)	  is	  determined	  by	  first	  calculating	  the	  total	  
number	  of	  calendar	  weekdays	  and	  then	  subtracting	  the	  number	  240.	  
	  
	  
APPENDIX	  D	  
Fiscal	  Year	  	  	  	  	  	  	  #	  Calendar	  Days	  	  	  	  	  	  	  	  	  	  	  #	  Calendar	  Weekdays	  	  	  	  	  	  #	  D	  Basis	  Non-‐Duty	  Days	  
2011-‐12	  	   	   365	  	   	   	   261	  	   	   	   	   	   21	  
2012-‐13	  	   	   365	  	   	   	   261	  	   	   	   	   	   21	  
2013-‐14	  	   	   365	  	   	   	   2621	   	   	   	   	   221	  
2014-‐15	  	   	   365	  	   	   	   2621	  	   	   	   	   	   221	  
2015-‐16	  	   	   366	  	   	   	   262	  	   	   	   	   	   22	  
2016-‐17	  	   	   365	  	   	   	   261	  	   	   	   	   	   21	  
2017-‐18	  	   	   365	  	   	   	   260	  	   	   	   	   	   20 
 
Dean – An educational administrator normally reporting to a Vice President and normally 
responsible for supervision of one or more units of the college. Deans are considered supervisors 
but not managers. 
Department/Division Chair – A department member selected by the department to represent 
the department to the administration and the administration to the department. Faculty are not 
managers or supervisors. 
Manager -- "Managerial employee" means any employee having significant responsibilities for 
formulating or administering college or district policies and programs Managers include but are 
not limited to Presidents and Vice Presidents.  
Supervisor -- Supervisors include but are not limited to all managers and Deans, Associate 
Deans, Assistant Deans, Senior Analysts and Analysts.   
Working days -- Working days means calendar days exclusive of Saturdays, Sundays, legal 
holidays, and District holidays. 
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APPENDIX J 
REQUEST FOR APPROVAL & PAYMENT FOR 

ADJUNCT ANCILLARY ACTIVITIES 
 

Submit application form and attachments to the college president. 
Send copies to the project lead and AFT chapter president. 

 
Upon approval or denial, the college president or designee shall send copies of this form to all 
parties, including the adjunct faculty member, within five (5) working days. The receipt of an 
approved project assignment is required before work may begin. 

 
I. Initiator______________________________  Date of request  ______________________ 
 
Phone ________________________________ E-mail _____________________________ 
 
Division/Department ____________________  Project Lead _________________________ 
 
Phone ________________________________ E-mail _____________________________ 
 
 
Project Description (attach statement) 

1. Describe the project/task and why it is important to the college. 
2. State the rationale for hiring an adjunct instructor to perform these ancillary duties. For 

department projects, include the FT/PT ratio. 
3. State the necessary knowledge, skills and abilities of a successful adjunct applicant for this 

assignment. 
4. State the hours needed to complete the project and the anticipated completion date. 

 
☐Approved       ☐Approved 
Make assignment and begin work.    Make assignment and begin work. 
 
☐Denied       ☐Denied 
Rationale for denial:      Rationale for denial: 
 
_____________________________________           _______________________________ 
College President    Date  AFT Chapter President  Date 
 
 
II. Summary of work completed (attach work products): 
 
 
Ancillary Assignment Completion Sign Off: 
 
_______________________   _________________________________________ 
Project Supervisor Lead   Date  College President  Date AFT Chapter President Date 
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APPENDIX O 

NON-COLLEGIALITY INCIDENT REPORT FORM 
 
 
 
For concerns regarding non-collegiality, submit this incident report form to an appropriate 
vice president. 
 
1.Name:________________________________________________________________ 
 
2. Department:                                  Job Title:                                           Campus:____ 
 
3. Clearly and concisely state your concern and describe the event(s). Include the date(s) of 
the incident(s), the names of employees involved, witnesses, evidence, documentation, and 
all other information that you deem to be useful (attach additional sheets if necessary). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signature:                                                               Date of Submission: ___________________ 
 
 
The appropriate manager will respond within 20 working  days of the submission of this 
concern, and a final response will be sent to you within 90 working days of submission.  
 
 
 
 
 
 


